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Section 1: Candidate Information
Welcome and Introduction

Welcome to the Level 2 Equestrian Coaching Certificate (Driving). This pack is designed to help you to understand the qualification and its wider context. It will also help you to collate and present the evidence required to complete the assessment process. For information and guidance the horsescotland Candidate Procedures Guide is included in Appendix 1, which includes step by step guidance to help you from the initial registration process through to certification. 

The Member Bodies of the British Equestrian Federation (BEF) are pleased to offer this qualification which has been developed on behalf of the United Kingdom Coaching Certificate () National Source Group for Equestrianism which is known as the ‘Coaching Development Action Team’ (CDAT) and comprises representatives from all of the Member Body organisations of the BEF.

How to Use this Pack

The first section of this pack contains relevant information about the Level 2 Equestrian Coaching (Driving) qualification. This information should help you to understand what the qualification is about, how it works and the rationale behind the. In addition to the information found in this pack, you will also receive a Learning Resource Pack which gives you important information about the coaching process at this level as well as signposting additional reference material that you should access in preparation for assessment. Your Member Body organisation may also point you in the direction of other suitable reference material. 

The second section is an assessment package that takes you through a step-by-step process to help you to collate and present the logbook/portfolio required for the qualification, as well as identifying how you will be assessed on the assessment day.

The third section provides the formal documents required for the logbook/portfolio submission.

Most candidates will choose to undertake the official Learning Programme which is a four day course that will help prepare you for assessment and give you guidance about the requirements of the logbook/portfolio work. This is strongly recommended. You should read through this pack and the Learning Resource Pack thoroughly before attending the Learning Programme. 

The and the British Equestrian Federation (BEF)
The is a four-level flexible learning system which is based on the following key principles:

· Participant centred

· Linked to National Occupational Standards (NOS)

· Offers opportunities for progression
· Features quality assurance systems 
· Flexible in order to meet the demands of sport
· Centrally co-ordinated and owned by sport 
· Built on existing good practice
The has been developed by Sports Coach UK under instruction from and funded by Central Government. Its aim is to endorse coach education programmes, across sports within the UK, against agreed criteria including: 

· the endorsement of the coaching qualification a coach will take

· the development of appropriate resources to deliver effective and high quality coach education programmes
· quality assured administration and management structure of coach education provision provided by sports 
· quality assured training provision of coach education programme 


The BEF is the national governing body for equestrian sports in Great Britain and is affiliated Federation Equestre Internationale (FEI), the international governing body of equestrian sports. It exists to provide leadership, vision and purpose in steering the direction of equestrianism. 

The BEF is an umbrella organisation representing the interests of 4.2 million riders, vaulters and carriage drivers in Great Britain via 15 full member bodies, 3 associate member bodies, giving a total of 18 independent member bodies.  Established in 1972 it is the largest representative body within the equestrian industry and together with the British Horse Racing Board (BHRB) and the Thoroughbred Breeders Association (TBA) forms the British Horse Industry Confederation (BHIC).

As a national governing body the BEF works on policy issues with the FEI.  It co-ordinates the British calendar of international events, disciplinary procedures, doping control and oversees the training of British international judges, stewards, vets and course designers.

At home it plays an active role in representing the common interests of its member bodies to organisations such as the British Olympic and Paralympic Associations, the Sports Aid Foundation and Central Council for Physical Recreation.

The BEF is responsible for distributing government funding to the equestrian sports.  Funding from UK Sport, Sport England and Sport Wales supports the BEF's work from developing the best riders, with the aim of winning medals for Great Britain, to encouraging complete beginners to get involved. Funding support is also provided by Sport Scotland for horsescotland, a member body of the BEF. The Member Bodies and their respective contact details are shown on Table 1. 
Table 1: BEF Member Body Contact Details

	Association of British Riding Schools ABRS
	Queens Chambers

38-40 Queen Street

Penzance

Cornwall, TR18 4BH
	Tel:   01736 369440

Fax:   01736 351390

www.abrs-info.org

	British Dressage BD
	Stoneleigh Park

Kenilworth

Warkwickshire, CV8 2RJ
	Tel:   02476 698830

Fax:   02476 690390

www.britishdressage.co.uk

	British Eventing BE
	Stoneleigh Park

Kenilworth

Warkwickshire, CV8 2RN
	Tel:   02476 698856

Fax:   02476 697235

www.britisheventing.com

	British Equestrian Vaulting BEV
	John Eccles

Balhearty Farm 

Coalsnaughton, FK13 6NA
	Tel:   01259751556

Email: johnaeccles@btinternet.com

	British Horse Driving Trials Association BHDTA
	Mary Kusin
BHDTA Office
East Overhill
Stewarton, Kilmarnock, KA3 5JT
	Tel: 0845 643 2116 

email:  bhdta@horsedrivingtrials.co.uk

	The British Horse Society BHS
	Stoneleigh Park

Kenilworth

Warkwickshire, CV8 2XZ
	Tel:   08701 202244

Fax:   01926 707800

www.bhs.org.uk

	British Horseball Association BHA
	Arkenfield Stables

Lowdham Road

Gunthorpe

Nottingham, NG14 7ER
	Tel:   01159 664574

Fax:   01159 664574

www.horseball.org.uk

	British Reining BR
	Melksham Court

Stinchcombe

Nr Dursley

Gloucestershire, GL11 6AR
	Tel:   01453 547666

Fax:   01453 519555

www.britishreining.co.uk

	British Show Jumping

BS
	Stoneleigh Park

Kenilworth

Warkwickshire, CV8 2RJ
	Tel:   02476 698800

Fax:   02476 696685

www.britishshowjumping.co.uk

	Endurance GB EGB 
	Stoneleigh Park

Kenilworth

Warkwickshire, CV8 2RP
	Tel:   02476 698863

Fax:   02476 418429

www.endurancegb.co.uk

	The Pony Club PC
	Stoneleigh Park

Kenilworth

Warkwickshire, CV8 2RJ
	Tel:   02476 698300

Fax:   02476 696836

www.pcuk.org

	Riding for the Disabled 

Association RDA
	Lavinia Norfolk House

Stoneleigh Park

Warkwickshire, CV8 2LY
	Tel:   0845 6581082

Fax:   0845 6581083

www.rda.org.uk

	horsescotland 

(formerly SEA)
	Fiona Rawson 

horsescotland Executive Administrator

Titwood Farm

Kilmaurs, Ayrshire, KA3 2PN
	Tel:   01563 549802

Mobile: 07815962964

www.horsescotland.org
fiona@horsescotland.org

	UK Polocrosse Association UKPA
	www.polocrosse.org.uk
	Tel:   01226 765126

Fax:   01226 370105

	British Equestrian Trade Association BETA
	Stockheld Park

Wetherby

West Yorkshire, LS23 4AW
	Tel:   01937 587062

Fax:   01937 582728

www.beta-uk.org

	Mounted Games Association of GB MGA
	Norfolk House

Hardwick Square North

Buxton, Derbyshire, SK17 6PU
	Tel:   01298 24292

Fax:   01298 24292

www.mgagb.co.uk

	The Showing Council SC
	Admin Office, Todds End

Todds Green

Stevenage
Hertfordshire, SG1 2JE
	www.theshowingcouncil.co.uk

	The British Grooms Association BGA
	PO Box 592

London

KT12 9ER
	Tel:  08453316039

www.britishgrooms.org.uk


Each Member Body is an equestrian organisation in its’ own right.  The Member Bodies work closely together to co-ordinate policy on a wide range of issues such as equestrian facilities, coaching and volunteering.  Between them they represent over 225,000 people with a wide range of equestrian interests, from elite competitive sports to trade and leisure activities. 

The BEF represents the sports of:

· Showjumping  (British Showjumping)

· Eventing  (British Eventing)

· Dressage  (British Dressage)

· Horse Driving Trials  (British Horse Driving Trials Association)

· Endurance Riding  (Endurance GB)

· Vaulting  (British Equestrian Vaulting)

· Reining  (British Reining)

· Horseball  (British Horseball Association)

· Polocrosse  (UK Polocrosse Association)

· Mounted Games  (Mounted Games Association of GB)

Each of the above sports has a national governing body which is affiliated to the BEF.  Also affiliated to the BEF is:-

· The British Horse Society (BHS)

· The Pony Club (PC)

· Riding for the Disabled Association (RDA)

· The Association of British Riding Schools (ABRS)

· British Equestrian Trade Association (BETA)

· horsescotland (HS)

· British Grooms Association (BGA)

· The Showing Council (SC)

The BEF has created a unified Coaching Development Plan which builds on all that is good in teaching, instructing and training in the industry, while developing a modern, universally-respected Coaching Development system: the embracement of the UK coaching certificate is central to this development plan.

This Candidate Pack and the supporting resources and materials have been produced in partnership with many of the above BEF Member Bodies.

About the Qualification

The Level 2 Equestrian Coaching (RDA Driving) qualification is a vocational qualification that provides you with the opportunity to learn and be assessed on the practical and theoretical aspects of coaching riding. On successful completion of the Level 2 Equestrian Coaching (RDA Driving) qualification, you will be able to:

· Review and analyse the needs of participants
· Produce plans for at least 4 linked coaching sessions

· Establish a safe coaching environment

· Prepare the environment and the participants for coaching sessions

· Establish and maintain good working relationships

· Deliver coaching sessions which develop participants’ performance

· Use session evaluations to monitor and develop personal practice

To be accredited as a Level 2 Equestrian Coach (RDA Driving) the Assessor must be satisfied that you are at the required level in both your technical knowledge and your coaching skills for the Level 2 qualification. This qualification is made up of two separate Scottish Qualifications Authority (SQA) units as follows: 

· Plan and Prepare a Series of Coaching Sessions (see Section 2, Part 1)
· Coach Participants and Develop Personal Practice (see Section 2, Part 2)
Further details of how the qualification compares with the SQA units are included in Appendix 2. 

If you do not achieve both of these units at the first assessment, the unit(s) passed will be recorded as having been passed until such time as you are re-assessed on the remaining unit.

Qualification Entry Requirements

Access to this Course is at the discretion of your Member Body. Ideally you should have completed the Level 1 Equestrian Coaching Assistant qualification. If, however, you are accepted on a Level 2 course without first having achieved Level 1, you will still be expected to submit a completed Level 1 logbook/portfolio prior to starting on the Level 2 course. For Level 2 you should have a strong interest in equestrian sport, leadership and the coaching process. Due to the level of responsibility attached to, and the experience required to carry out this role, you must be at least 18 years of age before you can be registered by the Awarding Body. You should contact your Member Body if you need clarification on these issues.

In addition to the above, the following criteria will be taken into consideration when assessing your application for Level 2 (those which are mandatory are marked with an asterisk) and you must show evidence of recent involvement in equestrianism as follows:

Coaching Experience/Qualifications

EITHER

· * Level 1 with evidence of:


· additional relevant coaching experience gained since passing Level 1 and/or

· attendance on CPD days, e.g. proof of attendance on a Level 1/2 Bridging course or PC coach accreditation day(s), since passing Level 1

OR


*ONE OF:

· A driving coaching qualification, e.g. Light Horse Harness Instructor (LHHI)

· A formal teaching/coaching/instructing qualification out-with equestrianism, e.g. primary or secondary school teaching qualification, coaching qualification in another sport etc. (if sufficient driving technical experience can also be demonstrated but no equestrian coaching qualification has been achieved)

· Association of British Riding Schools (ABRS) Teaching Certificate

· Scottish Vocational Qualification (SVQ) Level 3 in Coaching

· In exceptional circumstances, candidates without a teaching/coaching qualification but with extensive formal/structured coaching experience will be considered for the Level 2, e.g. working in a role of responsibility within the BHDTA/BDS/Driving Club/RDA Driving Group structure over a prolonged period of time. 
AND

Technical Experience/Qualifications

· *An understanding of the content of the Level 2 Technical Criteria for the Equestrian Coach 

· *Additional equestrian experience over and above the suggested level of technical experience/qualifications experience required for Level 1, e.g. previous/current competition experience 

· Additional equestrian qualifications over and above the suggested qualifications for Level 1, e.g. PC B Test, BHS Stage 3, RC Senior Equitation 3 etc. 

You can register with horsescotland for the SQA National Group Award ‘National Progression Award in Sports Coaching: Equestrian (SCQF Level 4)’ qualification. In addition, the following pre-requisites apply before successful candidates will be awarded the BEF/horsescotland Level 2 certificate: 

- Successful completion of a recognised 4 day Health and Safety at Work First Aid Certificate that will develop an awareness and basic knowledge of what to do in the case of a fall, where basic life support and the recovery position may be necessary. 

- Proof of attendance on a course on a UK Sport Safeguarding and Protecting Children course.

- Proof of having joined the ‘Protection of Vulnerable Groups’ (PVG) scheme, i.e. the record card you will receive having joined the scheme (N.B. this scheme replaces the ‘Disclosure‘ check which were a previous requirement in order to obtain certification).

You must also have appropriate insurance cover in place before undertaking any paid independent coaching practice. 

Period of Registration

You must be registered for this qualification with your Member Body 4 weeks prior to the start of the Learning Programme. Your registration is then valid for a period of 2 years from the date of registration. It is expected that you will complete all aspects of the assessment for the qualification, and an application for certification be made, within the period of registration. If you are unable to complete the assessment within this period you may apply, with good reason and via the horsescotland office, to extend the registration for a further 6 months. A fee will be charged for this extension. However, if you do not complete the qualification within this extended period you will be required to pay back all of the subsidy support you received from horsescotland.

Assessment
This qualification will be assessed by evidence provided by your coaching logbook/portfolio as well as an observation of your coaching practice. The assessment documentation in Section 2 of this pack gives you full details of this process.
If you are unsuccessful in any aspect of assessment you may be offered further opportunities to re-sit the appropriate portion of the assessment within a period of one year from registration. You should be aware that in certain circumstances a levy may be charged for conducting re-assessments (this can be clarified by your Member Body).

Should you feel you have been unfairly assessed you will have an opportunity to seek redress via an appeal. The approved centre Appeals Procedure is available on request.

Opportunities for Progression
This qualification is at Level 2. You may then choose to do a generic Level 2 or a Level 3 in Equestrian Coaching (RDA Driving).
Learning Support
This qualification will be supported by a Learning Resource Pack which guides you on many of the generic aspects of coaching at this level. In addition, there will be signposting to further resources such as books, videos and websites recommended by your Member Body. 
This qualification is supported by a four day Learning Programme which will guide you on the standards expected in your coaching at this level. It is a hands-on programme where you will be interacting with others and given ample opportunity to develop aspects of your own personal practice. This course is not always a mandatory part of the qualification but it is strongly recommended that candidates do participate. Your Member Body will inform you of forthcoming courses.

It is important to appreciate this programme will not give you all of the technical knowledge, understanding and skills to bring yourself up to the standard expected for assessment and emphasis on your preparation will depend on your prior level of experience. It is important that you familiarise yourself with the standards of assessment required and discuss these with a mentor coach to help you to plan any additional learning that you should undertake.
Mentor Information

You will be required to find a mentor to observe your coaching sessions and provide guidance and support in the completion of the logbook/portfolio. The mentor thereafter signs off the logbook/portfolio as being of a suitable standard. If necessary you can 
obtain mentor contact details from the horsescotland office or on the horsescotland website and your mentor should be agreed with your Course Leader at the start of the Learning Programme. The mentor should be someone who is willing to support you by helping and guiding you through the learning process up to and including assessment. Their responsibilities will include:


- providing their full contact details


- providing details of their qualifications and experience


- agreeing to accept responsibility for signing you off

- agreeing to attend 2 out of the 4 linked coaching sessions

- providing comments on your suitability as a coach/the coaching sessions they have observed.

The mentor must be an experienced coach, working at a level higher than the level you are working towards, e.g. a BHS instructor, a Horse Sport Ireland (HSI) (formerly Equestrian Federation of Ireland (EFI)) coach or a horsescotland coach. The mentor must not be another candidate on the same course as you but could be a tutor on your course. The mentor must have public liability insurance, e.g. the insurance that horsescotland has arranged through Windsor (available whether or not the mentor is a member of horsescotland but only available to those with a qualification at Level 2 or above), which provides cover for coaches, coach educators/assessors whilst training/assessing coaches and would therefore apply if an accident were to occur while they were assessing or mentoring you as part of a qualification. Alternative comparable public liability insurance cover would also be acceptable. The mentor may be paid or unpaid and this will be agreed between you and the mentor. The mentor should not be a close family member/friend who might be unable to be objective when offering feedback to you.

Equestrian Technical Criteria for the Level 2 Coach (RDA Driving)
Due to the slightly different nature of each equestrian sport, on behalf of the BEF, CDAT have provided a coherent technical equestrian framework to be delivered and utilised by each BEF Member Body to take account of their specific issues. Appendix 2 covers the Equestrian Technical Criteria for the ‘Driving’ Level 2 Equestrian Coaching qualification. The terms ‘participant’ and ‘equine’ have been used throughout this document. It is acknowledged that BEF Member Bodies have different means of referring to the participant and the equine (horse/pony) and that this document will be supplemented by information and guidance around coaching competences, technical knowledge and assessment from the Member Body. For the purposes of this document, a ‘participant’ is an athlete who takes part in carriage driving, either as a competitor or for social or therapeutic reasons, whatever their ability.
Complaints Procedure, Performance Management and Disciplinary Procedures (horsescotland)
horsescotland is committed to providing a sporting environment in which the ethical principals contained in the horsescotland Code of Ethics are respected and promoted.  horsescotland believes that these values and ideals shall guide the communications and actions of all participants in the activities of horsescotland. 

A complaint may be made by any member of the general public including, but not limited to, a participant, a representative of a club or sports organisation, a coach, a parent or any participant, applicant or representative of horsescotland.

Any complaint must be made in writing to the Chairman of horsescotland giving full details of the complaint and, where applicable, identifying against whom the complaint is made.

As soon as is reasonably practicable, the Chairman will refer the complaint, as he deems appropriate given the nature of the complaint, to either: 

(a)
The horsescotland Complaints Panel (which shall not include any affected member), or 

(b)
The horsescotland Member Association, Society or Club, or 

(c)
The BEF or BEF Member Association, Society or Club, as he shall deem to be most appropriate given the nature of the complaint.

In the event that the matter is referred under (b) or (c) above, the Chairman shall continue to remain informed of the progress of the proceedings and will update both the person who raised the complaint and the horsescotland membership.

In the event that the matter is referred under (a) above, if the Chairman determines that further investigation is required, he will interview any party and any witnesses who, in his opinion, may have relevant information concerning the complaint.  

At the conclusion of the investigation, the Chairman shall determine either:

(a) That the complaint is without merit in which case he will inform the person making the complaint of his decision in writing, or

(b) That the matter should go to a formal Hearing before the Complaints Panel appointed by horsescotland.  In the event the matter is to proceed to a formal Hearing, the Chairman will prepare a written report outlining the details of the complaint and of 
the investigations undertaken.  A copy of this report shall be provided to the Complaints Panel, to the complainer and to any person who is the subject of the complaint.  The Chairman shall be entitled with the prior consent of the Board to delegate such role to another suitable person. In the event of a formal Hearing being convened, the date of the Hearing will be intimated to the complainer and to any person against whom the complaint is made, within 10 working days of the end of the investigation.

The Board will appoint a Complaints Committee of between five and seven appropriately qualified persons.  The Chairman shall appoint three people from the Complaints Committee to form the Complaints Panel.  No member of the Complaints Panel should be seen to have a conflict of interest in the case.

The Complaints Panel shall hold the Hearing as soon as possible but not more than 15 
working days after the complainer and the person complained of (if appropriate) are notified of the date, time and place of the Hearing by the Chairman.

The Hearing may be conducted in person or by telephone or video conference.  Both the complainer and any person who is the subject of the complaint may participate in the Hearing but their absence will not preclude the Hearing proceeding.  The decision of the Panel will be by majority vote.  Any person subject to a complaint may be accompanied by a representative, any costs of which they will bear.  Any person subject to a complaint shall have the right to present evidence and argument.  The Panel may request that witnesses to the incident be present or submit written evidence.

The Panel shall render its decision with written reasons within 5 working days of the conclusion of the Hearing.  A copy of the decision will be provided to all of the parties to the Hearing.


Once appointed, the Panel have the authority to abridge or extend time lines associated with all aspects of the Hearing. 

Where any person who is subject to a complaint acknowledges the facts of the complaint, they may waive the Hearing in which case the Complaints Panel shall determine the appropriate disciplinary sanction.  The Panel may hold a Hearing for the purposes of determining an appropriate sanction.

An appeal against the decision of the Panel shall require to be made within 10 working days from the date on which the participant received notice of the decision.  An appeal shall be made in writing to a Tribunal of arbitrators appointed in accordance with the Rules of the Sports Dispute Resolution Panel Ltd (SDRP) (Company Number 3351039, 4th Floor, Burwood House, 14/16 Caxton Street, London, SW1H 0QT) and the decision of those arbitrators shall be final and binding on all concerned.  The SDRP will convene an appeal Hearing within 15 working days or as soon as reasonably possible.  The appellant shall be given 10 working days written notice of the date, time and place of the appeal Hearing. Within 5 working days of concluding the appeal, SDRP shall issue its written decision with reasons.  

The SDRP have the authority to abridge or extend time lines associated with all aspects of the appeal.  This policy shall be governed and construed in accordance with the laws of Scotland.

No action or legal proceedings shall be commenced against horsescotland in respect of a dispute unless horsescotland has refused or failed to abide by the provisions of the disciplinary procedure as set out in this policy.

Equal Opportunities Statement

horsescotland believes that ‘equity’ in equestrian sport and activities means doing all that can be done to ensure that everyone has an equal opportunity to participate if they choose to do so, and that no one is discriminated against for reasons such as gender, race, disability, age, religious or political belief, sexual orientation, social background, marital status or pregnancy. 

horsescotland is committed to promoting and achieving equity, and to ensuring that unlawful discrimination is eliminated. It believes that unlawful discrimination is totally unacceptable. Discrimination on the grounds of gender, race, disability, age, religious or political belief, sexual orientation, social background, marital status or pregnancy will not be tolerated within horsescotland.

horsescotland will also ensure that all candidates have access to appropriate assessment opportunities regardless of course length and location of delivery centre. 

Subsidy Funding Eligibility

The Level 2 Sportscotland subsidy which may be available to you is £250. To be eligible for a Sportscotland subsidy for Level 2 you should be able to satisfy the following criteria:
· You should be able to evidence current or planned deployment through sport in the community (within the context of school/community/club sport) within 6 months of applying for the subsidy.  

· You should be deployed in a coaching role a minimum of twice per month or an average of 24 times per year upon achievement of the qualification. 

· You should be able to demonstrate or inform in your application why this course will benefit you as a coach and what further impact this will have on your club/school/pupils.

· Coaches will require endorsement from their current or future employer/deployer and will be required to provide information on deployment plans. 

· Coaches should provide information on future aspirations i.e. progress to Level 3/stay at Level 2 and develop through CPD. 

· You will be required to include your course details in your application for a Sportscotland subsidy which you will receive once you have registered with horsescotland.

The process for applying for a subsidy will be published on both the Sportscotland and horsescotland website and is broadly as follows:

Your completed application form should be forwarded by you to the horsescotland office 4 weeks in advance of the course start date to fiona@horsescotland.org.uk or by post to: horsescotland Office, Titwood Farm, Kilmaurs, Ayrshire KA3 2PN. N.B Retrospective payment of subsidy will not be supported.

Sportscotland will check your details to ensure you meet the criteria and they will also check that you are deployed in sport after the qualification is awarded.

N.B. In addition to the above, Subsidy Funding is only available to those who satisfy the qualification entry requirements, the SQA evidence requirements and who submit their supporting evidence to horsescotland, i.e. first aid, child protection and PVG information.

(* Current at September 2013 – please consult your Member Body for current rates)

Section 2: Assessment Information

How to Use this Section of the Pack

You will have been provided with this pack well in advance of the Level 2 course and Assessment Day that you will be required to attend in order to pass your Level 2 Equestrian Coaching (RDA Driving) qualification. This section will explain and give examples of what is required in each of the forms in the logbook/portfolio but it is in Section 3 that you will find all of the blank forms you require for the logbook/portfolio. 

This pack gives you step-by-step instructions on the evidence that you will be expected to submit prior to the Assessment Day, as well as identifying the standard of practice that will be expected of you on that day. Please note that this pack is not intended as a learning resource. You should refer to the Learning Resource Pack that you were sent in order to develop your understanding of the coaching process at this level and for guidance on the required level of practical ability, knowledge and understanding that you are required to demonstrate.

This section is divided into two parts:

1. Plan and Prepare a Series of Equestrian Coaching Sessions: You will develop written plans for a series of 4 linked coaching sessions to be carried out in your own coaching environment. You will demonstrate knowledge and understanding of the necessary safety aspects of preparation and also of equestrian sport in general.

2. Coach Participants and Develop Personal Practice: You will demonstrate knowledge and understanding of the various aspects of coaching theory coaching theory. You will complete an evaluation of the four linked coaching sessions that you developed plans for above. You will be assessed carrying out a formal coaching session. You will also be expected to complete an evaluation of your own practice following this session and to develop a personal action plan relating to your coaching practice for the future.
Part 1: Plan and Prepare a Series of Equestrian Coaching Sessions

In this section you will be required to generate evidence to demonstrate that you can:

· Review and analyse the needs of participant(s), backstepper(s) and any others involved, e.g. helper(s), assistant coaches.
· Produce coaching plans for four linked coaching sessions for participant(s).
· Plan a safe coaching environment for each of your four planned coaching sessions. 
· Deliver the four linked sessions, the first and last of which should be observed by your mentor.
It is important that your 4 linked sessions include the majority of the technical aspects of driving identified in the ‘Technical Criteria for the Level 2 Coach (RDA Driving)’ (see Appendix 3). This does not mean that every session contains all of the technical detail (e.g. a session on rein handling, all-terrain driving and driving on the road are not expected all in the same session). Where elements of the above technical content are not included in the linked sessions, these should be demonstrated in the delivery of the practice coaching assessment on Day 4 of the Learning Programme or in the further coaching session that you will be required to evidence, as per Section 2 of this pack.
It is imperative that the first of the 4 linked sessions starts well in advance of the practical assessment (Day 4 of the Learning Programme). This is necessary to allow you time to complete the logbook/portfolio in time for you to submit it to the assessor (it must reach the assessor a minimum of 14 days prior to the Assessment Day). The exact date by which the 4 linked sessions should have commenced will depend on the frequency of the sessions and the date on which Day 4 of the Learning Programme is to be held. This will be confirmed by the Assessment Centre. 

Task 1: Identify, evaluate and record the needs of participant(s) that you intend to develop a series of 4 linked coaching sessions for.

a) For the participant(s) and others involved in your linked sessions you should provide written evidence of the information that you have gathered from them, using the official Participant form provided by the RDA or others specific to individual RDA Groups. You should blank out the participants’ personal details (e.g. name, address, telephone number etc.) before placing these sheets in your logbook/portfolio
. It is perfectly acceptable for you to use a different type of form as long as the information gathered is similar.
b) Using the information, record your analysis of needs for the participant driver(s) on the following ‘Coaching Participant Record’. Again, you should blank out personal details before placing these sheets in your logbook/portfolio. 
These forms should be checked, signed and dated by your mentor before you include them in your logbook/portfolio.
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Participant Questionnaire – included as an example only
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Date:______________________

Name: _______________________________________________________________________

Address:_____________________________________________________________________


  ______________________________________________________________________

 _____________________________________________________________________

Telephone Number: ___________________________________________________________

Alternative Number: __________________________________________________________

Email Address: _______________________________________________________________

Driving Experience 

Beginner         Novice

Intermediate

Advanced

What would you like to gain out of your sessions?

Do you have your own turnout?  Give details:

Do you have a backstepper/helper?       Yes
     No    

Is there any further information that we need to know?  

Emergency Details

Do you have any allergies/medical conditions that we need to know about?

Emergency Contact Name:_______________________________________________

Emergency Contact Number: ______________________________________________

*If the information in this questionnaire if acquired over the telephone the participant must be asked to sign the checklist when they arrive for their coaching sessions, before starting the session.

Coaching Participant Record (completed for demonstration purposes only)
Driver:





Session Start Date: 28th September 2013
Telephone Number: 0800 777 888
Emergency Contact Details: 0800 666 777
	Information requested from participant
	Information given by participant
	Implication(s) for Participant/ 

Coaching Session
	Appropriate Goals for 4 Linked Sessions

	Height
	5’6”
	None – own horse suitable
	Overall Goal – help horse and driver combination towards first private driving competition  
Session 1 Goal  – basic assessment by coach of horse and driver combination and work to settle horse in new environment
Session 2 Goal – work on quality of basic transitions

Session 3  Goal – work on  accuracy of individual movements 

Session 4 Goal – horse and driver run through individual show to be used at competition

	Weight
	11 stone
	Average weight and no implications for sessions as own horse suitable
	

	Age
	26
	
	

	Medical Issues/
disabilities


	None other than mild hay fever
	None due to time of year for sessions   
	

	Present driving experience


	Novice – never competed, driven at basic level and has now bought own driving horse
	Goals relevant and achievable in terms of driver’s experience level
	

	Present experience of handling equines
	Worked with horses in a dressage yard as a teenager
	Goals relevant and achievable in terms of driver’s experience
	

	Expected level of competence

	Rider to be competent enough to achieve goal
	Goals relevant and achievable in terms of driver’s competence level
	

	Expected level of fitness

	Fair/good
	Getting used to driving on a daily basis but generally fit so no implications for sessions
	

	Medium term goals

	To get out competing at local level with new horse
	First time driver has had horse out since buying her
	


 Participant Signature*: L. Spindle
*Participant must be asked to sign the checklist

Coaching Participant Record 

Driver:





Session Start Date:

Telephone Number:



Emergency Contact Details:

	Information requested from participant
	Information given by participant
	Implication(s) for Participant/ 

Coaching Session
	Appropriate Goals for 4 Linked Sessions

	Height
	
	
	Overall Goal – 
Session 1 Goal – 

Session 2 Goal – 

Session 3 Goal - 

Session 4 Goal -  



	Weight
	
	
	

	Age
	
	
	

	Medical issues/

disabilities


	
	 
	

	Present  driving experience


	
	
	

	Present experience of handling equines
	
	
	

	Expected level of competence

	
	
	

	Expected level of fitness

	
	
	

	Medium term goals

	
	
	


 Participant Signature*:
*Participant must be asked to sign the checklist

Task 2: Produce coaching plans for 4 linked driving sessions.

a)
You will be expected to complete an ‘Outline Linked Coaching Session Plan’ for the 4 linked coaching sessions for the participant(s) that you identified in the first task. This plan must demonstrate that you have considered:

· Resources required (e.g. arena, field, ground surfaces, cones, suitable horses, vehicles, harness, coaching area, etc.)
· Logical duration and sequence for each session

· Suitable degree of intensity for the session

· Appropriate coaching points to support the exercise/s and focus of the session.
· The technical content of each session
This plan must be checked, signed and dated by your mentor before you include it in your logbook/portfolio.

b)
You should then give further details on each of the 4 plans listed above in the Outline Linked Coaching Session Plan from Task 2 a) above, by producing a ‘Coaching Activity Plan’ for each of the 4 individual coaching sessions. These plans should make it clear that you intend to break down the delivery of each of the coaching sessions and identify the aim of each of the activities that are to be undertaken by the participant(s). 
These plans must be checked, signed and dated by your mentor before you include them in your logbook/portfolio.

Outline Linked Coaching Session Plan (completed for demonstration purposes only – one sheet required regardless of no. of participants)

Objective of Linked Sessions: to work towards horses/drivers competing in a dressage test  

	Session  
	Resources and Equipment Requirements
	Duration
	Key Technical Content
	Key Coaching Points
	Aim or goal of each session and how it links to programme

	1
	Enclosed driving  area, preferably arena
	30mins
	Driver(s) warm horse(s) up and coach assess by observing. Questioning by coach, discussion between driver(s) and coach and explanations by coach
	Allowing, asking and telling
	Aim - basic assessment by coach of horse(s) and driver(s) combination to settle horse in new environment

Link – establish areas for improvement throughout linked sessions

	2
	Enclosed driving area, preferably arena
	30mins
	Driver(s) warm up horse(s) though all paces. Coach and driver(s) discuss priorities for improvement. Then concentrate on transitions with driver(s) being given guidance and coach observing/explaining as required and discussing with driver(s)
	Allowing, asking, telling and showing
	Aim - Work on quality of basic transitions

Link – work to improve transitions to improve test

	3
	Marked out driving arena
	30mins
	Driver(s) warm horse(s) up using transitions work on in previous session. Discuss progress and movements included in dressage test to be driven at competition. Driver(s) then to work horse through various movements. Agree areas to focus on for improvement 
	Allowing, asking, telling and showing
	Aim - work on accuracy of individual movements contained in dressage test

Link – work to improve movements within test


	4
	Marked out driving arena
	30mins
	Driver(s) warm up horse(s) incl. transitions and movements from previous sessions. Discuss progress. Coach establishes driver(s) know test, driver(s) do test, discuss, driver(s) do test again focussing on individual movements/transitions as required. Discuss plan for competition warm up
	Allowing, asking, telling and showing
	Aim – drive through dressage test for first competition

Link – assess improvements made through linked sessions


Outline Linked Coaching Session Plan  
Objective of Linked Sessions:

	Session  
	Resources and Equipment Requirements
	Duration
	Key Technical Content
	Key Coaching Points
	Aim or goal of each session and how it links to programme

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Coaching Activity Plan (1 sheet to be completed for each of the 4 linked sessions) 
	Date:
	Participant:
	Equine(s):
	Backstepper:
	Helpers:

	Equipment/resources:

	Session Goal/s:

	Time   mins
	Task/exercise
	Coaching Style
	Goals

	   3mins
	Standard Intro - Meet and Greet
                                   H&S

                                   Domestic issues/rules

                                   What we are going to do 

                                   Goals for session ref above

Warm Up
	Tell
	

	   mins 
	
	
	

	  mins
	
	
	

	  mins
	
	
	

	
	Checking goal activity

Conclusion

Feedback

Where next
	
	


Task 3: Demonstrate knowledge of suitability of equines
Using the ‘Equine Suitability Profile’ form, for the participant(s) that you are involved with, identify the details of an ‘ideal’ suitable equine for their coaching session explaining why you think this type of equine is suitable as well as making notes on the actual equine to be used. 
These forms must be checked, signed and dated by your mentor before you include them in your logbook/portfolio.
Equine Suitability Profile (completed for demonstration purposes only)
Participant: 







Session Number: 1 

Is the equine: the candidate’s own / borrowed / hired / other* (delete as appropriate)

	Criteria range
	Equine
	Reason(s)

	“Job” of  equine
(e.g. to teach beginner to drive, school master to help improve an experienced driver)
	Actual equine being used – horse which started driving last year

	

	
	Ideal choice of equine – driving schoolmaster

	To allow the driver to concentrate solely on their driving technique


	Type of equine (e.g. cob, hackney etc., athletic, all-rounder)
	Actual equine being used – 6yo 16.3hh Gelderlander

	

	
	Ideal choice of equine – approx 15hh Cob Type

	Arena is of limited size and driver is small


	Behaviour of equine (e.g. calm, forward going, responsive)


	Actual equine being used – ‘buzzy’ and a little unpredictable at times

	

	
	Ideal choice of equine – calm, sensible well schooled driving horse who does not anticipate

	To allow driver to work through some exercises in repetition without becoming too excited



	Fitness level and condition of equine (e.g. competition fit, social driving fit, able to do slow work 4 x per week)
	Actual equine being used – horse fit and in work and been driving regularly

	

	
	Ideal choice of equine – fit enough to work for an hour

	So that horse and driver enjoy session without overworking them to ensure horse and driver safety



Equine Suitability Profile
Participant:








Session Number:
Is the equine: candidate’s own / borrowed / hired / other* (delete as appropriate)

	Criteria range
	Equine
	Reason(s)

	“Job” of equine
(e.g. to teach beginner to drive, schoolmaster to help improve experienced driver)
	Actual equine being used –


	

	
	Ideal choice of equine – 


	

	Type of equine (e.g. cob, hackney etc., athletic, all-rounder)
	Actual equine being used –


	

	
	Ideal choice of equine – 


	

	Behaviour of equine (e.g. calm, forward going, responsive)


	Actual equine being used –


	

	
	Ideal choice of equine – 


	

	Fitness level and condition of equine (e.g. competition fit, social driving fit,  able to do slow work 4 x per week)
	Actual equine being used –


	

	
	Ideal choice of equine – 


	


Task 4: Plan a safe coaching environment for each session

You will be required to produce evidence that you have carried out a suitable risk assessment for each of the 4 linked coaching sessions planned. A partially completed ‘Risk Assessment’ form follows. Alternatively, you can use a risk assessment form which you are more familiar with. You are required to produce a new risk assessment for each coaching session. It is not acceptable for you to photocopy one risk assessment and use the same one for each session.

These forms should be checked, signed and dated by your mentor before you include them in your logbook/portfolio.

Risk Assessment Form (completed for demonstration purposes only)

Coaching session number: 1                                                                      Date of risk assessment: 18th September 2013
Venue: Tidings Equestrian Centre
	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue: poor surface at corner of arena
	Low
	Drivers/ horses
	Barricade off area with barrels and poles 
	Fix arena surface

	Hazard(s) caused by equipment: cones blowing down
	Depends on weather conditions – high if windy
	Drivers/ horses/ coach
	Ensure heavier cones used in windy conditions
	Do not use cones if weather conditions do not allow 

	Hazard(s) caused by equine/turnout, participant and others: driver falling off vehicle
	High
	Drivers
	Ensuring suitable horses, well fitting harness etc.
	Short initial assessment of drivers on one to one basis before taking part in group activities

	Hazard(s) caused by external factors: spectators umbrellas 
	Medium
	Drivers/ coach
	Coach to ask spectators not to put umbrellas up
	No more required


Risk Assessment Form 
Coaching session number: ________________________________   Date of risk assessment:___________________________

Venue: 


	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue:


	
	
	
	

	Hazard(s) caused by equipment: 


	
	
	
	

	Hazard(s) caused by equine/turnout, participant and others:


	
	
	
	

	Hazard(s) caused by external factors:  


	
	
	
	


Task 5: Knowledge and understanding of safety aspects of coaching driving 
The following question sheet must be completed to demonstrate your knowledge and understanding of safety aspects of coaching driving at this level.

You should consult Learning Resource Pack Page 48 for information on this topic to help you complete the task.

A blank copy of this form is also included in Section 3 for ease of printing off for your logbook/portfolio. The forms must be checked, signed and dated by your mentor.
	Question
	Your Answer

	On carrying out safety checks for a coaching session, you discover that there are concerns about the safety of the girth strap on the harness:
a) What do you recommend happens in this situation?

b) Who should be informed of your recommendations?


	

	Child abuse can take many forms but can be split into 5 main categories. Use

the 5 descriptors shown below to answer the questions:

· Neglect (N)

· Physical (PA)

· Sexual (SA)

· Emotional (EA)

· Bullying and harassment (BH)

Tick the appropriate answer - If you are concerned about the welfare of a child or vulnerable adult, you should:

Tick the appropriate answer - Which of the following would be seen as best practice prior to taking and using a picture of a group of participants?:

Tick the correct answer - Protecting children and vulnerable adults is the responsibility of:


	a) A junior is constantly subjected to name-calling and sarcasm from their peers:

b) A coach pushes a junior through intense training and competition, which exceeds the capacity of the junior’s immature and growing body: 

c) A spectator at a sporting event takes inappropriate photographs and videos of juniors in vulnerable positions: 

a) Report your concerns

b) Ignore them: it’s none of your business

c) Wait to see if they go away

d) Tell the child to pull herself/himself together

a) Nothing, as their coach can take the picture and publish it in your newsletter

b) Verbally ask permission from the participants

c) Ask for written permission from the participants/parents/carers to take and use the photo

d) Ask all the participants to comb their hair

a) Social services only

b) Parents only

c) The police only

d) Every one of us



	Identify 2 main rules of driving for each of the following scenarios:

a) Driving in company

in an enclosed arena

b) Driving in open spaces


c) Driving on the highway




	


	Briefly identify the procedure that you would follow in the event of an accident where somebody requires medical attention in the following situations:

a) When coaching driving in an open space that is not close to assistance as a group.


b) When coaching driving to an individual participant in an enclosed arena.
	

	When being driven, how might an equine show that he is excited? (give a minimum of 4 responses)


	

	How might an equine have if his harness does not fit him?  (give a minimum of 4 responses)


	

	How might an equine behave if the bridle or bit is incorrectly fitted? (give a minimum of 4 responses)


	

	What action would you take if an equine demonstrating severe anti-social behaviour and clearly making the participant very nervous:

a) When you are coaching in an enclosed arena?


b) When you are coaching in an open space, not close to assistance?


	


Task 6: Technical understanding of equestrian sport at this level
The following question sheet must be completed to demonstrate your technical understanding of the sport.

A blank copy of this form is also included in Section 3 for ease of printing off for your logbook/portfolio. The form must be checked, signed and dated by your mentor.

	Question
	Your Answer

	Explain when an equine should be fed and watered in relation to exercise, referring to the digestive system components where relevant.


	

	In relation to the equine foot:

a) Identify 2 functions of the frog


b) Identify 3 points which would indicate a healthy hoof wall

c) the importance of the white line 


	

	Explain how you would recognise right foreleg lameness in an equine at trot.

	

	What standards of dress would be required and/or expected for a participant:

a) and backstepper in a beginner lesson?


b) competing in a Club Driving Trials competition, Indoor Driving competition or Exercise Vehicle class?



c) and backstepper receiving coaching for obstacle driving?
d) competing in Dressage or a Private Driving class?
	

	Identify the names of the Member Bodies of the British Equestrian Federation, including the associate ones.


	1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.



Part 2: Coach Participants and Develop Personal Practice

In this section you will be required to demonstrate your knowledge and understanding of coaching by completing the written tasks as well as generating evidence that you have:
· Evaluated at least 6 coaching sessions that you carried out and have used these evaluations to improve your own coaching practice (to include the 4 linked sessions from Part 1). The other 2 coaching sessions evaluated can be the practice assessment on Day 4 of the Learning Programme and the formal assessment task on the Assessment Day.

· For the coaching session that will be formally assessed:

· Prepared both the coaching environment and the participant(s).
· Established and maintained good working relations with the participant(s) and others involved.

· Delivered a session that will develop the performance of the participant(s).

Task 1: The coaching process

This task involves completing the following multiple choice exercise as well as answering the questions that follow. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the form before you include it in your logbook/portfolio.

The multiple choice task presents statements (a-h) and then provides a number of answers in 3 separate boxes. You should tick the box that gives the correct answer/s.
	a) Adopting a ‘Driver Centred Approach’ as a coach means that:

	· You allow the participant to lead the session. 
	· You give your whole attention to the participant and ignore the horse’s behaviour. 
	· Your session fully accounts for the needs, goals and aspirations of individuals.

	b) The following combination of coaching strategies can help to develop a participant’s confidence and self-esteem:

	· Getting participant(s) to benchmark themselves with recognised driving standards

· Setting challenging goals for participant(s)
· Keeping working on weaknesses to eradicate them
	· Using SMART goal setting

· Using positive feedback

· Helping participants reflect on what they can currently do as well as areas for development


	· Ensuring participant(s) have fun

· Only setting challenges well within the grasp of a participant
· Letting driver development evolve and avoid goal setting below performance levels

	c) During coaching sessions support personnel could be used to help with:

	· Helping participant(s) to mount/dismount the vehicle
· Helping to harness
· Leading or holding equines
· Setting up and adjusting/ moving equipment used 
	· Providing counselling to participant(s) on their progress

· Helping with participant hat fitting and turn out

· Giving one to one coaching for those participant(s) who struggle in a group
	· Disciplining those whose behaviour is unacceptable

· Driving unruly equines
· Distracting parents so they do not interfere in sessions

	d) The key components of a code of behaviour for coaches are:

	· Equity

· Management

· Organisation

· Personal Development
	· Respect for self, participant(s) and equine(s)
· Professional standards

· Appropriate relationships

· Personal standards
	· Time management 

· Turn out smartly

· Voice projection
· Correct use of technical terms

	e) Coaching is often described as a continuous cycle of activity which consists of:

	· Observing participant(s)
· Delivering coaching session activity

· Feeding back to participant(s)

	· Planning coaching sessions

· Delivering the coaching session

· Reviewing performance against session goals
	· Setting goals

· Challenging participant(s) to meet goals

· Assessing whether the goals are met

	f) At the start of a coaching session the coach should:

	· Tell participants the aims of the session

· Discuss the needs of participant(s) and equine(s)
· Get started quickly

· Warm-up equine(s) and participant(s)
· Check turnout
· Stipulate start and finish times

· Highlight toilet location and emergency exits 
	· Get participant(s) mounted onto vehicle
· Check hats and protective equipment fits

· Ensure observers are at a safe distance

· Check what the participant(s) want to do in the session

· Ask names
	· Check for safety of venue and participants

· Check readiness of participant(s) and equines
· Check participant(s) experience

· Introduce session and self

· Identify aims of session

· Organise appropriate equipment

	g) At the end of a coaching session the coach should highlight/explain:

	· Participant and equine weaknesses

· How you as the coach felt

· Experiences that you have had as a coach with similar participants
	· How to move on to more challenging and competitive equines
· Bookings for the next coaching session

· Costs of the coaching session
	· Progress made against session goals

· Participant and equine strengths

· Areas for personal development

· What to work on next time/between coaching sessions

	h) Being aware of equality is important for coaches because:

	· It gives participants a positive experience

· Coaches are required to operate within key equity legislation
	· Political correctness requires it

· They can avoid being sued
	· It creates a safer environment

· Everyone gets to drive the best equine available

	i) Barriers to participation in equestrian sport can include:

	· Involved in too many other sports

· Perception of equestrian sports is a ‘put off’

· Not knowing the rules
	· Fear of equines

· Allergy to equines
· Friends not involved
	· Lack of correct clothing

· Low self esteem

· Lack of transport

· Lack of appropriate facilities at the venue

	j) Key elements of sports equity impacting on a coaches role involve:

	· Treating all participants the same

· Being aware of words and language used

· Making assumptions based on commonly held views
	· Recognising inequalities

· Providing access to coaching sessions

· Encouraging fairness

· Taking action
	· Keeping to the coaches code of conduct

· Assessing participants on their disability/gender

· Encouraging participant(s) in disciplines that they stereotypically get involved with


Complete the following questions:
	Questions

	1.
List three different people who could contribute to a session:



	2.
If you had a participant with asthma, how might this impact on your coaching? 




Task 2: Learning and the use of coaching styles

Complete the following question sheet to demonstrate your knowledge and understanding of learning and the use of coaching styles. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the form before you include it in your logbook/portfolio.

	Questions

	1.
Note the characteristics of the different participants mentioned below executing a transition to halt. What would it look like, what might you typically expect to see?

a) A beginner executing a halt

b) A more experienced participant executing a halt

c) A performance participant executing a halt



	2.
What would you do more of or less of as a coach at each of the different stages of development?

a) A beginner executing a halt

b) A novice executing a halt

c) A performance participant executing a halt




	3.
How would you explain the different stages of learning?

a) A beginner executing a halt

b) A novice executing a halt

c) A performance participant executing a halt



	4.
Describe three styles of coaching and how they might look in action.


	5.
Give one way in which you could try and help participants to:
a)
work towards choosing their goals
b)
decide for themselves how to overcome problems
c)
know when they are having difficulties


	6.
How would your participant know if you are listening to them fully when they are answering your question?



	7.
How would you help a participant who has the following learning preferences?:

a) Visual
b) Auditory

c) Kinaesthetic




Task 3: How to coach

This task involves completing the following exercise. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the forms before you include them in your logbook/portfolio.

Look at the ‘How to coach’ topics in the list on the right and then add the number of the statement to the relevant box around each of the ‘How to coach’ topics below. Some statements may be used more than once.
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Task 4: The coach and ethical Behaviour
This task involves answering the following questions to demonstrate your knowledge and understanding of ethical behaviour related to coaching. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the forms before you include them in your logbook/portfolio.

	Question

	1.
You notice that an equine in one of your coaching sessions has come in with whip marks that are quite noticeable. You know that the equine is expected to compete the following day. It is a participant that has been coming along to your coaching sessions for the past 3 months. How do you handle this situation – who would you speak to and what would you say?



	2.
You are coaching on a clinic and notice that one of the coaches is getting overly friendly with one of the participants. Another participant has commented that the other coach is not giving everyone their attention when coaching which they think is unfair. What would you do in this situation?



	3.
A participant in one of your sessions appears to be having difficulty in controlling a sharp equine. After 20mins it has still not relaxed and you feel there is the potential for it to disrupt the session. What would you do?


a)  with the equine

b)  with the participant

  c)  with other participants


	4.
You have an equine and participant that have been coming to you for coaching sessions for a few weeks. The equine is lazy and the participant is constantly struggling to keep him moving forward. The participant wants to practise obstacles. What would your advice be and how would you help the participant to progress?



	5.
You are in the collecting ring warming up a junior participant that you coach. Another participant in the collecting ring is talking loudly and rudely to one of the judges about the harness they are using. What learning could you draw from this with your participant?



	6.
What action and procedures should you follow if you have a complaint from a participant about discriminatory behaviour?



	7.
What are the potential consequences where a coach acts inappropriately with a participant?


	8.
How does the Disability Discrimination Act (Equality Act 2010) impact on your role as a coach in providing an equitable environment?



	9.
When are you legally required to have insurance (answer ‘Yes’ or ‘No’):

a)
coaching at a driving centre?

b)
as a freelance coach?

c)
coaching a friend?


	10.
Why is it important to be fair and consistent and to encourage and reward positive behaviour?



	11.
Give 3 reasons why you should not take drugs when taking part in sport.



	12.
If one of your participants was taking a cold remedy, where could you find out if this was legal for a competition?




Task 5: The participant and mental preparation

This task involves answering the following questions to demonstrate your knowledge and understanding of the participant and mental preparation. This task should be completed as part of the Level 2 course and as such the sheets should be checked, signed and dated by your tutor before you include them in your logbook/portfolio.
1.
List 4 key areas that contribute to the mental performance of participants and give an example of how this might work positively or negatively in equestrian sport:

	Mental Performance area 
	Example/s

	C

	

	C

	

	C

	

	C

	


2.
For each mental performance area, give an example of how you might help the participant to develop:
	Mental Performance area 
	Example of how you could help a participant to develop this performance area

	Concentration


	

	Commitment and motivation


	

	Confidence


	

	Control (emotional)


	


3.
Goal Setting is critical to maintaining participant motivation and getting the right balance of challenge for participant and equine. ‘SMART’ goals are one way of ensuring effective goals. What does the ‘SMART’ stand for? Please fill in the table below:
	S

	M

	A

	R

	T


Task 6: LTAD truths and myths

This task involves answering the following questions to demonstrate your knowledge and understanding of the Long Term Athlete Development Programme (LTAD). This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the form before you include it in your logbook/portfolio. You should circle the correct answers and give a reason or explanation for your answers:
	Statement


	Delete as appropriate
	Explanation or reason

	Children are simply mini adults and coaches should use similar activities and language


	Truth/myth
	

	LTAD stands for Long Term Athlete Development and proposes that at different stages, athletes have different characteristics and needs 
	Truth/myth
	

	LTAD stands for Long term Athlete Development and proposes that athletes take a long time to develop their full potential
	Truth/myth
	

	Chronological age refers to the person’s actual age from birth


	Truth/myth
	

	Developmental age is another word for chronological age


	Truth/myth
	

	Training age is the age at which children should start serious training


	Truth/myth
	

	Equestrian is a late specialisation sport


	Truth/myth
	

	It takes about 10,000 hours of deliberate and quality practice to become an excellent equestrian performer
	Truth/myth
	

	The first stage of LTAD is the learning to train or practice stage 


	Truth/myth
	

	The final stage is referred to as the training to win stage


	Truth/myth
	


Task 7: Coaching groups

This task involves answering the following questions to demonstrate your knowledge and understanding of coaching groups. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the form before you include it in your logbook/portfolio.

	Question

	1.
What tips would you give a coach to ensure they keep all participants involved in learning during a group session, even when, for safety reasons, they may have some participants/equines not directly involved in doing something and standing still?



	2.
How do you manage a situation where you have mixed ability in a small group session but still ensure you challenge everyone?



	3.
What would you do to ensure your introductions and explanations are heard by everyone in a group lesson?



	4.
How do you ensure safety with groups working in an arena including expectations for participants’ behaviour?



	5.
What are the rules for working in a ‘school’ situation when warming up as part of a larger group?




Task 8: Managing a safe coaching environment

This task involves completing the following question sheet to demonstrate your knowledge and understanding of managing a safe coaching environment. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the form before you include it in your logbook/portfolio.

	Question

	1.
What Health and Safety details would you want from a participant before you commence a coaching session?



	2.
What checks would you make to the arenas and areas you are using for coaching prior to starting?



	3.
What general details would you want from the venue you are working in prior to commencing any coaching?



	4.
What checks on a turnout, participant and backstepper would you make at the start of coaching session?



	5.
What environmental conditions or factors may create safety issues at the start of and/or during a driving session?




Task 9: Learning skill and designing practice
This task involves answering the following questions to demonstrate your knowledge and understanding of learning skills and designing practice. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the form before you include it in your logbook/portfolio. You should circle the correct answers and give a reason or explanation for your answers.
	Statement
	Delete as appropriate
	Explanation or reason

	The more participants practise, the better they will become.  
	True/myth
	

	The best way to teach techniques is to introduce the whole movement, break it down into parts and then rebuild it back together.    
	True/myth
	

	Massed practice (intensive and longer practice sessions with fewer and short rests) produces quicker learning.

	True/myth
	

	Muscle memory is something participants either have or don’t have regardless of the amount of time they spend practicing.
	True/myth
	

	Participants should practise a technique in exactly the same way every time.
	True/myth


	

	There is no point sitting and thinking about technique - you need to practise it physically.
	True/myth
	

	The coach is the only person to provide the participant with relevant feedback on the development of their skill.
	True/myth
	

	Skills acquisition is all about innate athletic ability. 
	True/myth
	

	Feedback from participants about their performance is irrelevant to the coach when progressing skills.
	True/myth
	


Task 10: Physical preparation for the participant
This task involves answering the following questions to demonstrate your knowledge and understanding of physical preparation for the participant. This task will be carried out as part of the Level 2 course and as such your tutor should check, sign and date the form before you include it in your logbook/portfolio.

	Questions – Participant Fitness

	1.
What are the 4 key fitness components?



	2.
For the above 4 fitness components, prioritise these for driving - what would be the order of importance and why?



	3.
What types of activity would you advise for a participant who wanted to develop the following:
· Strength (core)

· Stamina

· Suppleness



	4.
Identify 3 different ways you can help a participant recover between competition or training:



	5.
As a coach, what methods can you use to help prevent injury?



	6.
As a coach, how could you emotionally support a participant who is recovering from injury?



	7a.
What are the physical demands of:
· Driving cross-country for 1 hour?
· Completing a course of obstacles for 2 minutes?
· Schooling a driving horse for half an hour?
7b.
How could you test if a participant was capable of undertaking one of these?



	Questions – Participant Nutrition and Hydration

	Foods

Cheese

Weetabix

Lentils

Boiled egg

Chocolate biscuit

Banana

Chips

Salad

Carrot cake

Burger

The Five Major Food Groups

Starchy foods; bread, cereals and potato

Fish, meat, eggs and beans

Dairy

Fruit and vegetables

Foods containing high amounts of fat and sugar

8.
Link the foods to one of the 5 food groups:



	For Questions 9 - 12 please circle the correct answer:

	9.
For a healthy diet participants should:

a)
Eat a range of foods across ALL five food groups. 

b)
Eat foods largely from the Fruit/Vegetable and Fish/Meat/Eggs/Beans groups.  
c)
Eat foods from all categories except those containing high levels of fat and sugar. 

  d)
   Eat foods according to body shape and size.

	10.
Keeping good energy levels throughout coaching sessions and competitions requires participants to:

a) Eat nutrient dense, energy light foods.
b)
Respond to the first inklings of hunger.
c)
Eat small amounts often.
d)
Eat high energy bars before exercise.
  e)
   Eat a combination of carbohydrate and protein following heavy exercise.

	11.
Hydration is critical for successful performance so participants should:

a)
Make sure they drink as soon as they feel thirsty.
b)
Drink water/diluted juice at the end of a coaching session.
c)
Drink the amount of fluid they think they will need at the start of a coaching session.
  d)
Drink small amounts before, during and after coaching.

	12.
The following symptoms indicate a participant is dehydrated:
a)
Thirsty

b)
Sleepy

c)
Lack of concentration

d)
Increased body temperature

e)
Increased pulse rate

f)
Darker urine
  g)
  Skin rash


Task 11: Self-evaluation of own coaching practice

For at least 4 coaching sessions (i.e. the 4 sessions that you have developed written coaching plans for and which you have undertaken in your own coaching environment), complete the following ‘Self-Evaluation of Coaching Session’ form that shows that you have utilised participant and mentor feedback to help you evaluate your own coaching practice and identified actions that need to be taken for future coaching practice.

Later, you will also be expected to undertake the same evaluation activity following the formal coaching assessment that you undertake (where the ‘Evaluation of Assessment Coaching Session’ form will be supplied to you at the time for this purpose).

After one or more of the 4 coaching sessions, and taking account of the comments you have made in your completed self evaluation forms, one ‘Personal Action Plan’ should also be completed before the formal Assessment Day. You will be expected to take the ‘actions’ identified within this plan into account in the formal assessment of your coaching. 

These forms should be checked, signed and dated by your mentor before you include them in your logbook/portfolio. 

Self-Evaluation of Coaching Session (partly completed for demonstration purposes only)
Session number: 1                                                                Date: 18th September 2013
	Self-evaluation

What went well?
	Felt confident about delivering session and was able to put drivers at ease

Felt I was able to explain the lessons plan and the lessons content well

Had a plan and stuck to it throughout apart from one small deviation from the plan to give extra help to a driver when she needed it 

etc. etc.

	Self-evaluation

What would you do differently?

Removed next line
	Need to be careful I don’t lose track of time

Try not to let drivers ‘chat’ for too long to allow progress through lesson plan

Speak louder, especially when windy so everyone can hear, including those watching the session

etc. etc.



	Feedback from participant(s)
	Drivers all said they enjoyed the lessons and two specifically said they felt that they had really gained confidence
etc. etc.

	Feedback from others

(e.g. mentor coach, parents)
	Parents said that children looked as though they enjoyed the lesson 

etc. etc.

	Summary of personal learning and action plan for coaching

Main learning – voice projection and timekeeping

Action plan – see personal action plan


Self-Evaluation of Coaching Session 

Session number: 

Date: 


	Self-evaluation

What went well?
	

	Self-evaluation

What would you do differently?


	

	Feedback from participant(s)
	

	Feedback from others

(e.g. mentor coach, parents)
	

	Summary of personal learning and action plan for coaching


Personal Action Plan (partly completed for demonstration purposes only – the points you note here should correspond with your completed Self-Evaluation of Coaching Session sheets)
	My strengths in terms of coaching skills identified were:

Confident

Put drivers at ease

Explained well

Had a plan

etc. etc.



	The areas for development in terms of coaching skills identified were:

Need to be careful I don’t lose track of time

Need to try to draw ‘chatting’ to a close to allow lesson to progress  

Could project voice more so everyone can hear, including those watching the session

etc. etc.



	Action Plan

The action that I am going to take to try and improve this is (you must identify at least one point for improvement)
Buy a watch and try to be more pro-active in keeping the plan on track for each individual activity in session
etc. etc.




Personal Action Plan 

	My strengths in terms of coaching skills identified were:



	The areas for development in terms of coaching skills identified were:


	Action Plan

The action that I am going to take to try and improve this is (you must identify at least one point for improvement):




Task 12: Formal Assessment of Coaching

You will be assessed on your coaching practice on 2 separate occasions, the first of which is the practice assessment on Day 4 of the Learning Programme. The second is the formal assessment on the Assessment Day. You will be required to produce lesson plans and carry out risk assessments for both of these assessments using the Coaching Activity Plans and Risk Assessments using the forms on the following pages. The lesson for your formal assessment should be prepared in advance of the Assessment Day and should be for 30mins in duration. The risk assessment for your formal assessment will be carried out on the Assessment Day.

In order to cover Outcome 1 – 3 of the ‘Coach Participants and Develop Personal Practice’ unit, the assessor will mark your coaching practice according to the criteria set out in the table below. Ensure that you consider these aspects carefully. 
In order to cover Outcome 4, the previously prepared ‘Self-Evaluation of Coaching Session’ form(s) and your ‘Personal Action Plan’ (as included in your logbook/portfolio) will be taken into account by the assessor in your coaching assessment. 
After the practical coaching assessment you will receive feedback from the assessor and you will be expected to complete both the ‘Self-Evaluation of Assessment Coaching Session’ form (which is included on the following page for information purposes) as well as a ‘Personal Action Plan’ and also review your ‘Personal Action Plan’ for future use.
	
	Standard Required

	Outcome 1: Prepare the activity/facility area and ensure the participants are prepared for the coaching session


	Ensure equipment is set up in accordance with accepted guidelines



	
	Undertake safety checks to ensure the coaching environment meets the required standards

	
	Explain emergency procedures and safety requirements to participants



	
	Inform participants of goals and activities



	
	Ensure participants level of experience and ability is relevant to session



	
	Ensure that the dress of all involved is safe and appropriate



	Outcome 2: Establish and maintain

good working relationships


	Explain the roles and responsibilities of the coach to participants

	
	Use appropriate methods of communication to create a positive environment for learning

	
	Set appropriate rules for participants’ behaviour



	
	Ensure the communication with participants is both encouraging and motivating

	
	Encourage participants to provide constructive feedback and to adopt a positive attitude


	Outcome 3: Deliver coaching session which develop participants’ performance 


	U  se appropriate warm up activity or activities for the sessions



	
	Sessions follow the delivery plans taking into account any changes in circumstances/needs

	
	Apply the planned delivery techniques, strategies and principles



	
	Observe and react to participants’ performance



	
	Demonstrations and explanations are technically correct and meet needs of participants

	
	Conclude session appropriately



	
	Equipment and facilities are left in condition appropriate for future use


	Outcome 4: Use session evaluations to monitor and develop personal practice for six sessions
	Analyse and evaluate own strengths and weaknesses in coaching practice



	
	Produce a personal action plan to develop coaching performance



	
	Implement a personal action plan incorporating necessary amendments as required

	
	Review personal action plan for future use




Task 12a: Coaching Activity Plan for Formal Assessment of Coaching
	Date: 
	Participant:
	Equine(s):
	Helpers:

	Equipment/Resources:

	Session Goal/s:

	Time: 30mins
	Task/exercise
	Coaching points/focus

	   mins
   mins
	Intro 

Warm-up 


	

	   mins

   mins

   mins
	Main content 

Cool-down

De-Brief
	

	Evaluation of session and action for next session:


Task 12b: Risk Assessment form for Formal Assessment of Coaching 

Coaching session number: ________________________________   Date of risk assessment:___________________________

Venue: 


	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue:


	
	
	
	

	Hazard(s) caused by equipment: 


	
	
	
	

	Hazard(s) caused  by equine/turnout, participant and others:


	
	
	
	

	Hazard(s) caused by external factors:  


	
	
	
	


Task 12c: Candidate Coach Report for Formal Assessment of Coaching
	Outcome
	Performance Criteria
	Comments
	C/NYC

	Prepare the environment and the participants for the coaching session
	Ensure that the equines/equipment you are going to use are in accordance with accepted guidelines
	
	

	
	Ensure that the working area has been checked for safety and meets the required standards
	
	

	
	Explain emergency procedures and safety requirements to participants
	
	

	
	Inform participants of goals and activities
	
	

	
	Assess participants level of experience and ability is relevant to session
	
	

	
	Ensure that the participants are safely and appropriately dressed
	
	

	Establish and maintain good working relationships
	Welcome participants and establish a rapport
	
	

	
	Maintains a safe working environment 
	
	

	
	Use appropriate methods of communication to create a positive environment for learning
	
	

	
	Set appropriate rules for participants behaviour
	
	

	
	Ensure the communication with participants is both encouraging and motivating
	
	

	
	Encourage participants to generate feedback on their own performance
	
	


	Outcome
	Performance Criteria
	Assessor Comments
	C/NYC

	Deliver coaching sessions which develop participants’ performance
	Use appropriate warm up activity or activities for the sessions
	
	

	
	Session shows appropriate timings, sequences, volume and intensity, taking into account any changes in circumstances/needs
	
	

	
	Apply the planned delivery techniques, strategies and principles
	
	

	
	Observe and react to the participants performance ensuring the involvement of all participants
	
	

	
	Demonstrations and/or explanations are technically correct and meet needs of the participants
	
	

	
	Encourage participants to reflect on their performance and take responsibility for their own learning
	
	

	
	Session conclusion is inclusive and summarises progress, achievements and development
	
	

	
	Future opportunities are outlined
	
	

	
	Equipment and facilities are left in condition appropriate for future use
	
	


C/NYC – C – Competent;   NYC – Not yet competent

Task 12d: Self-Evaluation of Assessment Coaching Session
Session number: 

Date: 


	Self-evaluation

What went well?
	

	Self-evaluation

What would you do differently?


	

	Feedback from participant(s)
	

	Feedback from others

(e.g. mentor coach, parents)
	

	Summary of personal learning and action plan for coaching


Task 13: Personal Action Plan for Formal Assessment of Coaching
To be completed on the Final Assessment day, following discussions with your assessor(s) – included here for information purposes only.
	My strengths, in terms of coaching skills identified were:



	The areas for development in terms of coaching skills identified were:


	Action plan

The action that I am going to take to try and improve this is (you must identify at least one point for improvement):




Task 14: Professional and personal development plans

You are required to list below any training, mentoring, workshops or courses you have attended over the past two years that have helped you to develop as a coach. You should also identify any training, mentoring, workshops or courses that you intend to take over the next 12 months. This should be checked, signed a dated by your mentor before you include it in your logbook/portfolio.
	Professional and personal development taken over the past 2 years
	

	Professional and personal development I intend to work on over the next 12 months
	


Section 3: The Logbook/Portfolio
How to Use this Section of the Pack

This section of the pack consists of a front cover page, candidate declaration and candidate checklist and all of the required assessment sheets which must be completed and submitted no less than 2 weeks/14 full days before the Assessment Day. It can either be posted or delivered directly to the assessor but it is recommended that it is posted by ‘recorded delivery’ to ensure it gets there on time. You should check with your Assessment Centre to find out the final submission date.

The logbook/portfolio must be bound submitted in a presentation folder. Loose sheets of paper are not acceptable. The assessment sheets should be typed or clearly handwritten.

Failure to submit the logbook/portfolio on time or to the correct presentation standard will result in you losing your place on the Assessment Day. Further assessments will be at the candidate’s cost.

Pages 74 to 125 should be printed off and completed to form the logbook/portfolio. The front cover and declaration form must be completed and the Candidate Checklist should also be completed and signed by you as a method of ensuring that all the information required by the assessor is included in the logbook/portfolio. 

Re-assessment of Logbook/Portfolio Evidence

Where the assessor judges that you have not attained the standard necessary to pass a particular part of the logbook/portfolio, you should have the opportunity to be re-assessed. In some cases you will be required to resubmit original work which has been revised to take account of earlier weaknesses.  In other cases, you will be required to undertake a new assessment designed to assess the particular area in which you were unsuccessful.  In all cases, you will be given adequate feedback by the assessor which should be used to guide you prior to re-assessment. A new date of submission will be given to you.

Special Requirements

The special requirements of individual candidates will be taken into account when assessing this qualification. For information on these, please consult your Member Body.

Alternative Logbooks/Portfolios

Logbook/portfolios which have been prepared for alternative coaching qualifications may be considered. Please consult your Member Body.

COACHING LOGBOOK/PORTFOLIO LEVEL 2

Candidate Name:______________________________

Submission Date:______________________________

This logbook/portfolio is divided into two parts:

Part One

Plan and Prepare a Series of Coaching Sessions

Demonstration of the candidate’s ability to consider the needs of all participants when creating a coaching plan whilst considering obligations and duty of care in terms of a safe working environment.

Demonstration of the candidate’s ability to develop a series of linked coaching sessions whilst showing structure within the plans.

Part Two 

Coach Participants and Develop Personal Practice

Demonstration of development of the candidate’s coaching ability in order to accept overall responsibility for the individual or group being coached.

Demonstration of development of the candidate’s reflective skills required to further enhance the development of coaching techniques. 

(N.B The evidence for Parts 1 and 2 above should be included in the logbook/portfolio in the order of the Logbook/Portfolio Candidate Checklist)

The Logbook/Portfolio Candidate Declaration

I confirm that all of the documents and details contained within this logbook/portfolio are my own work. I am aware that the Examinations Office will retain a copy of this document for their records and for quality assurance purposes. Any discrepancies found or instances of fraud may result in the certificate being withdrawn. 

I have read and understood the BEF Code of Conduct.

Candidate Signature:




Date:

Name:

Address:

Tel No:

Mentor Contact Details (to be completed by mentor)

Name: 

Address:

Tel No: 

E-mail Address:

I have read over the Level 2 Candidate Pack (pages 1 – 72) and I understand the requirements of the Level 2 qualification. I agree to mentor the above candidate through the qualification including the observation of candidate practice coaching sessions.

Mentor Signature:

Date:

The Logbook/Portfolio Candidate Checklist

Candidate Name:



Date:

	Documents required for Level 2 Equestrian Coach - Candidate Logbook/Portfolio 
	Check

(tick if included) 
	Date
	Candidate Signature

	Part 1: Plan and Prepare a Series of Equestrian Coaching Sessions/Part 2: Coach Participants and Develop Own Personal Practice
	
	
	

	Completed Participant(s) Questionnaire (Part 1, Task 1a)
	
	
	

	Completed Coaching Participant Record(s) (Part 1, Task 1b)
	
	
	

	Completed Outline Linked Coaching Session Plans for all 4 linked sessions (1 sheet only) (Part 1, Task 2a)
	
	
	

	Completed Equine Suitability Profile(s) (Part 1, Task 3)
	
	
	

	Linked Session 1 – completed:    

Coaching Activity Plan (1 sheet) (Part 1, Task 2b)

Risk Assessment (1 sheet or more if required)(Part 1, Task 4)

Evaluation of Coaching Session (Part 2, Task 11)
	
	
	

	Linked Session 2 – completed:    

Coaching Activity Plan (1 sheet) (Part 1, Task 2b)

Risk Assessment (1 sheet or more if required)(Part 1, Task 4)

Evaluation of Coaching Session (Part 2, Task 11)
	
	
	

	Linked Session 3 – completed:    

Coaching Activity Plan (1 sheet) (Part 1, Task 2b)

Risk Assessment (1 sheet or more if required)(Part 1, Task 4)

Evaluation of Coaching Session (Part 2, Task 11)
	
	
	

	Linked Session 4 – completed:    

Coaching Activity Plan (1 sheet) (Part 1, Task 2b)

Risk Assessment (1 sheet or more if required)(Part 1, Task 4)

Evaluation of Coaching Session (Part 2, Task 11)
	
	
	

	Completed question sheet on ‘Knowledge and understanding of safety aspects of coaching driving’ (Part 1, Task 5)
	
	
	

	Completed question sheet on ‘Technical understanding of equestrian sport at this level’ (Part 1, Task 6)
	
	
	

	Completed question sheet on ‘The coaching process’ (Part 2, Task 1)
	
	
	

	Completed question sheet on ‘Learning and the use of coaching styles’ (Part 2, Task 2)
	
	
	

	Completed question sheet on ‘How to coach’ (Part 2, Task 3)
	
	
	

	Completed question sheet on ‘The coach and ethical behaviour’ (Part 2, Task 4)
	
	
	

	Completed question sheet on ‘The participant and mental preparation’ (Part 2, Task 5)
	
	
	

	       Completed question sheet on ‘LTAD truths and myths’   (Part 2, Task 6)
	
	
	

	Completed question sheet on ‘Coaching groups’ (Part 2, Task 7)
	
	
	

	Completed question sheet on ‘Managing a safe coaching environment’ (Part 2, Task 8)
	
	
	

	Completed question sheet on ‘Learning skill and designing practice’ (Part 2, Task 9)
	
	
	

	Completed question sheet on ‘Physical preparation for the participant’ (Part 2, Task 10)
	
	
	

	Formal Assessment of Coaching (Part 2, Task 12) 

Practice Assessment

Coaching Activity Plan

Risk Assessment

Coach Report (from Internal Assessor)

Self-Evaluation of Coaching Session 
Formal Assessment  

Coaching Activity Plan

Risk Assessment

Coach Report (from External Assessor)

Self-Evaluation of Assessment Coaching Session
Personal Action Plan for Assessment Coaching Session (Part 2, Task 13)
	For Assessor use only

	
	
	
	

	Completed ‘Professional and personal development plans’ (Part 2, Task 14)
	
	
	


Part 1, Task 1a: Participant Questionnaire  


Date:______________________

Name: _______________________________________________________________________

Address: _____________________________________________________________________


  _____________________________________________________________________

  _____________________________________________________________________

Telephone Number: ___________________________________________________________

Alternative Number: __________________________________________________________

Email Address: _______________________________________________________________

Driving Experience 

Beginner         Novice

Intermediate

Advanced

What would you like to gain out of your sessions?

Do you have your own turnout?  Give details:

Do you have a backstepper/helper?       Yes
     No    

Is there any further information that we need to know?  

Emergency Details

Do you have any allergies/medical conditions that we need to know about?

Emergency Contact Name :- _______________________________________________

Emergency Contact Number:- ______________________________________________

* If the information in this questionnaire if acquired over the telephone the participant must be asked to sign the checklist when they arrive for their coaching sessions, before starting the session.

Mentor Signature and Date:


Assessor Signature and Date: 

Part 1, Task 1b: Coaching Participant Record
Driver:





Session Start Date:
Telephone Number:



Emergency Contact Details:

	Information requested from participant
	Information given by participant
	Implication(s) for Participant/ 

Coaching Session
	Appropriate Goals for 4 Linked Sessions

	Height
	
	
	Overall Goal – 

Session 1 Goal – 

Session 2 Goal – 

Session 3 Goal - 

Session 4 Goal -  



	Weight
	
	
	

	Age
	
	
	

	Medical Issues/

disabilities


	
	 
	

	Present driving experience


	
	
	

	Present experience of handling equines
	
	
	

	Expected level of competence

	
	
	

	Expected level of fitness 


	
	
	

	Medium term goals

	
	
	


 Participant Signature*:
*Participant must be asked to sign the checklist

Mentor Signature and Date:

Assessor Signature and Date:
Part 1, Task 2a: Outline Linked Coaching Session Plan
Objective of Linked Sessions:

	Session  
	Resources and Equipment Requirements
	Duration
	Key Technical Content
	Key Coaching Points
	Aim or goal of each session and how it links to programme

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Mentor Signature and Date:





Assessor Signature and Date: 

Part 1, Task 2b: Coaching Activity Plan – Session 1
	Date:
	Participant:
	Equine(s):
	Backstepper:
	Helpers:

	Equipment/resources:

	Session Goal/s:

	Time   mins
	Task/exercise
	Coaching Style
	Goals

	   3mins
	Standard Intro - Meet and Greet
                                   H&S

                                   Domestic issues/rules

                                   What we are going to do 

                                   Goals for session ref above

Warm Up
	Tell
	

	   mins 
	
	
	

	  mins
	
	
	

	  mins
	
	
	

	
	Checking goal activity

Conclusion

Feedback

Where next
	
	


Mentor Signature and Date:





Assessor Signature and Date: 
Part 1, Task 4: Risk Assessment Form – Session 1
Coaching session number: ________________________________   Date of risk assessment:___________________________

Venue: 


	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue:


	
	
	
	

	Hazard(s) caused by equipment: 


	
	
	
	

	Hazard(s) caused by equine/turnout, participant and others:


	
	
	
	

	Hazard(s) caused by external factors:  


	
	
	
	


Mentor Signature and Date:







Assessor Signature and Date:

Part 2, Task 11: Self-Evaluation of Coaching Session – Session 1

Session number: 

Date: 


	Self-evaluation

What went well?
	

	Self-evaluation

What would you do differently?


	

	Feedback from participant(s)
	

	Feedback from others

(e.g. mentor coach, parents)
	

	Summary of personal learning and action plan for coaching


Mentor Signature and Date:

Assessor Signature and Date:

Part 1, Task 2b: Coaching Activity Plan – Session 2
	Date:
	Participant:
	Equine(s):
	Backstepper:
	Helpers:

	Equipment/resources:

	Session Goal/s:

	Time   mins
	Task/exercise
	Coaching Style
	Goals

	   3mins
	Standard Intro - Meet and Greet
                                   H&S

                                   Domestic issues/rules

                                   What we are going to do 

                                   Goals for session ref above

Warm Up
	Tell
	

	   mins 
	
	
	

	  mins
	
	
	

	  mins
	
	
	

	
	Checking goal activity

Conclusion

Feedback

Where next
	
	


Mentor Signature and Date:





Assessor Signature and Date: 

Part 1, Task 4: Risk Assessment Form – Session 2
Coaching session number: ________________________________   Date of risk assessment:___________________________

Venue: 


	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue:


	
	
	
	

	Hazard(s) caused by equipment: 


	
	
	
	

	Hazard(s) caused by equine/turnout, participant and others:

	
	
	
	

	Hazard(s) caused by external factors:  


	
	
	
	


Mentor Signature and Date:







Assessor Signature and Date: 
Part 2, Task 11: Self-Evaluation of Coaching Session – Session 2

Session number: 

Date: 


	Self-evaluation

What went well?
	

	Self-evaluation

What would you do differently?


	

	Feedback from participant(s)
	

	Feedback from others

(e.g. mentor coach, parents)
	

	Summary of personal learning and action plan for coaching


Mentor Signature and Date:

Assessor Signature and Date:

Part 1, Task 2b: Coaching Activity Plan – Session 3
	Date:
	Participant:
	Equine(s):
	Backstepper:
	Helpers:

	Equipment/resources:

	Session Goal/s:

	Time   mins
	Task/exercise
	Coaching Style
	Goals

	   3mins
	Standard Intro - Meet and Greet
                                   H&S

                                   Domestic issues/rules

                                   What we are going to do 

                                   Goals for session ref above

Warm Up
	Tell
	

	   mins 
	
	
	

	  Mins
	
	
	

	  Mins
	
	
	

	
	Checking goal activity

Conclusion

Feedback

Where next
	
	


Mentor Signature and Date:





Assessor Signature and Date: 

Part 1, Task 4: Risk Assessment Form – Session 3
Coaching session number: ________________________________   Date of risk assessment:___________________________

Venue: 


	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue:


	
	
	
	

	Hazard(s) caused by equipment: 


	
	
	
	

	Hazard(s) caused by equine/turnout, participant and others:

	
	
	
	

	Hazard(s) caused by external factors:  
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Part 2, Task 11: Self-Evaluation of Coaching Session – Session 3

Session number: 

Date: 


	Self-evaluation

What went well?
	

	Self-evaluation

What would you do differently?


	

	Feedback from participant(s)
	

	Feedback from others

(e.g. mentor coach, parents)
	

	Summary of personal learning and action plan for coaching


Mentor Signature and Date:

Assessor Signature and Date:

Part 1, Task 2b: Coaching Activity Plan – Session 4
	Date:
	Participant:
	Equine(s):
	Backstepper:
	Helpers:

	Equipment/resources:

	Session Goal/s:

	Time   mins
	Task/exercise
	Coaching Style
	Goals

	   3mins
	Standard Intro - Meet and Greet
                                   H&S

                                   Domestic issues/rules

                                   What we are going to do 

                                   Goals for session ref above

Warm Up
	Tell
	

	   mins 
	
	
	

	  Mins
	
	
	

	  Mins
	
	
	

	
	Checking goal activity

Conclusion

Feedback

Where next
	
	


Mentor Signature and Date:





Assessor Signature and Date: 

Part 1, Task 4: Risk Assessment Form – Session 4
Coaching session number: ________________________________   Date of risk assessment:___________________________

Venue: 


	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue:


	
	
	
	

	Hazard(s) caused by equipment: 


	
	
	
	

	Hazard(s) caused  by equine/turnout, participant and others:

	
	
	
	

	Hazard(s) caused by external factors:  
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Part 2, Task 11: Self-Evaluation of Coaching Session – Session 4

Session number: 

Date: 


	Self-evaluation

What went well?
	

	Self-evaluation

What would you do differently?


	

	Feedback from participant(s)
	

	Feedback from others

(e.g. mentor coach, parents)
	

	Summary of personal learning and action plan for coaching


Mentor Signature and Date:

Assessor Signature and Date:

Part 1, Task 3: Equine Suitability Profile 
Participant:








Session Number:
Is the equine: candidate’s own / borrowed / hired / other* (delete as appropriate)

	Criteria range
	Equine
	Reason(s)

	“Job” of equine
(e.g. to teach beginner to drive, schoolmaster to help improve experienced driver)
	Actual equine being used –


	

	
	Ideal choice of equine – 


	

	Type of equine (e.g. cob, hackney etc., athletic, all-rounder)
	Actual equine being used –


	

	
	Ideal choice of equine – 


	

	Behaviour of equine (e.g. calm, forward going, responsive)


	Actual equine being used –


	

	
	Ideal choice of equine – 


	

	Fitness level and condition of equine (e.g. competition fit, social driving fit,  able to do slow work 4 x per week)
	Actual equine being used –


	

	
	Ideal choice of equine – 
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Part 1, Task 5: Knowledge and Understanding of Safety Aspects of Coaching Driving
	Question
	Your Answer

	On carrying out safety checks for a coaching session, you discover that there are concerns about the safety of the girth straps on the harness:

a) What do you recommend happens in this situation?


b) Who should be informed of your recommendations?


	

	Child abuse can take many forms but can be split into 5 main categories. Use

the 5 descriptors shown below to answer the questions:

· Neglect (N)

· Physical (PA)

· Sexual (SA)

· Emotional (EA)

· Bullying and harassment (BH)

Tick the appropriate answer - If you are concerned about the welfare of a child or vulnerable adult, you should:

Tick the appropriate answer - Which of the following would be seen as best practice prior to taking and using a picture of a group of participants?:

Tick the correct answer - Protecting children and vulnerable adults is the responsibility of:


	a) A junior is constantly subjected to name-calling and sarcasm from their peers:

b) A coach pushes a junior through intense training and competition, which exceeds the capacity of the junior’s immature and growing body: 

c) A spectator at a sporting event takes inappropriate photographs and videos of juniors in vulnerable positions: 

a) Report your concerns

b) Ignore them: it’s none of your business

c) Wait to see if they go away

d) Tell the child to pull herself/himself together

a) Nothing, as their coach can take the picture and publish it in your newsletter

b) Verbally ask permission from the participants

c) Ask for written permission from the participants/parents/carers to take and use the photo

d) Ask all the participants to comb their hair

a) Social services only

b) Parents only

c) The police only

d) Every one of us



	Identify 2 main rules of driving for each of the following scenarios:

a) Driving in company in an enclosed arena

b) Driving in open spaces alone

c) Driving on the highway with others


	


	Briefly identify the procedure that you would follow in the event of an accident where somebody requires medical attention in the following situations:

a) When coaching driving in an open space that is not close to assistance as a group.


b) When coaching driving to an individual participant in an enclosed arena.

	

	When being driven, how might an equine show he is excited? (give a minimum of 4 responses)


	

	How might an equine behave if the harness does not fit him?  (give a minimum of 4 responses)


	

	How might an equine behave if the bridle or bit is incorrectly fitted? (give a minimum of 4 responses)


	

	What action would you take if an equine is demonstrating severe anti-social behaviour and clearly making the participant very nervous:

a) When you are coaching in an enclosed arena?


b) When you are coaching a group in an open space, not close to assistance?
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Part 1, Task 6: Technical Understanding of Equestrian Sport at this Level

	Question
	Your Answer

	Explain when an equine should be fed and watered in relation to exercise, referring to the digestive system components where relevant.


	

	In relation to the equine foot:

a) Identify 2 functions of the frog


b) Identify 3 points which would indicate a healthy hoof wall

c) the importance of the white line 


	

	Explain how you would recognise right foreleg lameness in an equine at trot.


	

	What standards of dress would be required and/or expected for the following participant:


a) and backstepper in a beginner lesson?


b) competing in a Club Driving Trials competition, Indoor Driving competition or Exercise Vehicle class?



c) and backstepper receiving coaching for obstacle driving?
d) competing in Dressage or a Private Driving class?
	

	Identify the names of the Member Bodies of the British Equestrian Federation, including the associate ones. 


	1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.
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Part 2, Task 1: The Coaching Process
	a) Adopting a ‘Driver Centred Approach’ as a coach means that:

	· You allow the participant to lead the session. 
	· You give your whole attention to the participant and ignore the horse’s behaviour. 
	· Your session fully accounts for the needs, goals and aspirations of individuals.

	b) The following combination of coaching strategies can help to develop a participant’s confidence and self-esteem:

	· Getting participants to benchmark themselves with recognised driving standards

· Setting challenging goals for participants

· Keeping working on weaknesses to eradicate them
	· Using SMART goal setting

· Using positive feedback

· Helping participants reflect on what they can currently do as well as areas for development


	· Ensuring participants have fun

· Only setting challenges well within the grasp of a participant

· Letting driver development evolve and avoid goal setting below performance levels

	c) During coaching sessions support personnel could be used to help with:

	· Helping participants to mount/dismount the vehicle

· Helping to harness

· Leading or holding equines

· Setting up and adjusting/ moving equipment used 
	· Providing counselling to participants on their progress

· Helping with participant hat fitting and turn out

· Giving extra one to one coaching for those participants who struggle 
	· Disciplining those whose behaviour is unacceptable

· Driving unruly equines

· Distracting parents so they do not interfere in sessions

	d) The key components of a code of behaviour for coaches are:

	· Equity

· Management

· Organisation

· Personal Development
	· Respect for self, participants and equines
· Professional standards

· Appropriate relationships

· Personal standards
	· Time management 

· Turn out smartly

· Voice projection

· Correct use of technical terms

	e) Coaching is often described as a continuous cycle of activity which consists of:

	· Observing participants

· Delivering coaching session activity

· Feeding back to participants


	· Planning coaching sessions

· Delivering the coaching session

· Reviewing performance against session goals
	· Setting goals

· Challenging participants to meet goals

· Assessing whether the goals are met

	f) At the start of a coaching session the coach should:

	· Tell participant the aim of the session

· Discuss the needs of participant and equine(s)
· Get started quickly

· Warm-up equine and participant

· Check turnout

· Stipulate start and finish times

· Highlight toilet location and emergency exits 
	· Get participants mounted onto vehicle

· Check hats and protective equipment fits

· Ensure observers are at a safe distance

· Check what the participants want to do in the session

· Ask names
	· Check for safety of venue and participants

· Check readiness of participants and equines

· Check participants experience

· Introduce session and self

· Identify aims of session

· Organise appropriate equipment

	g) At the end of a coaching session the coach should highlight/explain:

	· Participant and equine weaknesses

· How you as the coach felt

· Experiences that you have had as a coach with similar participants
	· How to move on to more challenging and competitive equines

· Bookings for the next coaching session

· Costs of the coaching session
	· Progress made against session goals

· Participant and equine strengths

· Areas for personal development

· What to work on next time/between coaching sessions

	h) Being aware of equality is important for coaches because:

	· It gives participants a positive experience

· Coaches are required to operate within key equity legislation
	· Political correctness requires it

· They can avoid being sued
	· It creates a safer environment

· Everyone gets to drive the best equine available

	i) Barriers to participation in equestrian sport can include:

	· Involved in too many other sports

· Perception of equestrian sports is a ‘put off’

· Not knowing the rules
	· Fear of equines

· Allergy to equines

· Friends not involved
	· Lack of correct clothing

· Low self esteem

· Lack of transport

· Lack of appropriate facilities at the venue

	j) Key elements of sports equity impacting on a coaches role involve:

	· Treating all participants the same

· Being aware of words and language used

· Making assumptions based on commonly held views
	· Recognising inequalities

· Providing access to coaching sessions

· Encouraging fairness

· Taking action
	· Keeping to the coaches code of conduct

· Assessing participants on their disability/gender

· Encouraging participants in disciplines that they stereotypically get involved with
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Part 2, Task 1 (cont’d): The Coaching Process
	Questions

	1.
List three different people who could contribute to a session:



	2.
If you had a participant with asthma, how might this impact on your coaching? 
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Part 2, Task 2: Learning and the use of Coaching Styles

	Questions

	1.
Note down the characteristics of the different participants mentioned below executing a transition to halt. What would it look like, what might you typically expect to see?

d) A beginner executing a halt

e) A more experienced participant executing a halt

f) A performance participant executing a halt



	2.
What would you do more of or less of as a coach at each of the different stages of development?

d) A beginner executing a halt

e) A novice executing a halt

f) A performance participant executing a halt




	3.
How would you explain the different stages of learning?

k) A beginner executing a halt

l) A novice executing a halt

m) A performance participant executing a halt



	4.
Describe three styles of coaching and how they might look in action.



	5.
Give one way in which you could help participants:
a)
work towards their own goals
b)
decide for themselves how to overcome problems
c)
know when they are having difficulties


	6.
How would your participant know if you were listening to them fully when they were answering your questions?



	7.
How would you help a participant who has the following learning preferences?:

a) Visual
b) Auditory

c) Kinaesthetic
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Part 2, Task 3: How to Coach
This task involves completing the following exercise.

Look at the ‘How to coach’ topics in the list on the right and then add the number of the statement to the relevant box around each of the ‘How to coach’ topics below. Some statements may be used more than once.
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Part 2, Task 4: The Coach and Ethical Behaviour
	Question

	1.
You notice that an equine in one of your coaching sessions has come in with whip marks that are quite noticeable. You know that the equine is expected to compete the following day. It is a participant that has been coming along to your coaching sessions for the past 3 months. How do you handle this situation – who would you speak to and what would you say?



	2.
You are coaching on a clinic and notice that one of the coaches is getting overly friendly with one of the participants. Another participant has commented that the other coach is not giving everyone their attention when coaching which they think is unfair. What would you do in this situation?



	3.
A participant in one of your sessions appears to be having difficulty in controlling a sharp equine. After 20mins it has still not relaxed and you feel there is the potential for it to disrupt the session. What would you do?


a)  with the equine

b)  with the participant

  c)  with the others


	4.
You have an equine and participant that have been coming to you for coaching sessions for a few weeks. The equine is lazy and the participant is constantly nagging him to keep him moving forward. The participant wants to practise obstacles. What would your advice be and how would you help the participant to progress?



	5.
You are in the collecting ring warming up a junior participant that you coach. Another participant in the collecting ring is talking loudly and rudely to one of the judges about the harness they have. What learning could you draw from this with your participant?



	6.
What action and procedures should you follow if you have a complaint from a participant about discriminatory behaviour?



	7.
What are some consequences of not adhering to the principles of what is acceptable in terms of a coach/participant relationship?



	8.
How does the Disability Discrimination Act (Equality Act 2010) impact on your role as a coach in providing an equitable environment?



	9.
When are you legally required to have insurance (answer ‘Yes’ or ‘No’):


a)
coaching in a driving school?


b)
as a freelance coach?


c)
coaching a friend?



	10.
Why is it important to be fair and consistent and to encourage and reward positive behaviour?



	11.
Give 3 reasons why you should not take drugs when taking part in sport.



	12.
If one of your participants was taking a cold remedy, where could you find out if this was legal for a competition?
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Part 2, Task 5: The Participant and Mental Preparation

1.
List 4 key areas that contribute to the mental performance of participants and give an example of how this might work positively or negatively in equestrian sport:

	Mental Performance area 
	Example/s

	C


	

	C


	

	C


	

	C


	


2.
For each mental performance area give an example of how you might help the participant to develop:
	Mental Performance area 
	Example of how you could help a participant to develop this performance area

	Concentration


	

	Commitment and motivation


	

	Confidence


	

	Control (emotional)


	


3.
Goal Setting is critical to maintaining participant motivation and getting the right balance of challenge for participant and equine. ‘SMART’ goals are one way of ensuring effective goals. What does the ‘SMART’ stand for? Please fill in the table below:

	S

	M

	A

	R

	T
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Part 2, Task 6: LTAD Truths and Myths

	Statement


	Delete as appropriate
	Explanation or reason

	Children are simply mini adults and coaches should use similar activities and language


	Truth/myth
	

	LTAD stands for Long Term Athlete Development and proposes that at different stages, athletes have different characteristics and needs 
	Truth/myth
	

	LTAD stands for Long term Athlete Development and proposes that athletes take a long time to develop their full potential
	Truth/myth
	

	Chronological age refers to the person’s actual age from birth


	Truth/myth
	

	Developmental age is another word for chronological age


	Truth/myth
	

	Training age is the age at which children should start serious training


	Truth/myth
	

	Equestrian is a late specialisation sport


	Truth/myth
	

	It takes about 10,000 hours of deliberate and quality practice to become an excellent equestrian performer
	Truth/myth
	

	The first stage of LTAD is the learning to train or practice stage 


	Truth/myth
	

	The final stage is referred to as the training to win stage


	Truth/myth
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Part 2, Task 7: Coaching Groups

	Question

	1.
What tips would you give a coach to ensure they keep all participants involved in learning during a group session, even when, for safety reasons, they may have some participants/equines standing still?



	2.
How do you manage a situation where you have mixed ability in a small group session but still ensure you challenge everyone?



	3.
What would you do to ensure your introductions and explanations are heard by everyone in a group lesson?



	4.
How do you ensure safety with groups working in an arena including expectations for behaviour?



	5.
What are the rules for working in a ‘school’ situation when warming up as part of a larger group?
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Part 2, Task 8: Managing a Safe Coaching Environment

	Question

	1.
What Health and Safety details would you want from a participant before you commence a coaching session?



	2.
What checks would you make to the arenas and areas you are using for coaching prior to starting?



	3.
What general details would you want from the venue you are working in prior to commencing any coaching?



	4.
What checks on equine/turnout and participant would you make at the start of coaching session?



	5.
What environmental conditions or factors may create safety issues at the start of and/or during a session?
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Part 2, Task 9: Learning skill and designing practice
	Statement
	Delete as appropriate
	Explanation or reason

	The more participants practise, the better they will become.  
	True/myth
	

	The best way to teach techniques is to introduce the whole movement, break it down into parts and then rebuild it back together.    
	True/myth
	

	Massed practice (intensive and longer practice sessions with fewer and short rests) produces quicker learning.

	True/myth
	

	Muscle memory is something participants either have or don’t have regardless of the amount of time they spend practicing.
	True/myth
	

	Participants should practise a technique in exactly the same way every time.
	True/myth


	

	There is no point sitting and thinking about technique - you need to practise it physically.
	True/myth
	

	The coach is the only person to provide the participant with relevant feedback on the development of their skill.
	True/myth
	

	Skills acquisition is all about innate athletic ability. 
	True/myth
	

	Feedback from participants about their performance is irrelevant to the coach when progressing skills.
	True/myth
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Part 2, Task 10: Physical Preparation for the Participant
	Questions – Participant Fitness

	1.
What are the 4 key fitness components?



	2.
For the above 4 fitness components, prioritise these for driving - what would be the order of importance and why?



	3.
What types of activity would you advise for a participant who wanted to develop the following fitness components:

· Strength (core)

· Stamina

· Suppleness



	4.
Identify 3 different ways you can help a participant between competition or training:



	5.
As a coach, what methods can you use to help prevent injury?



	6.
As a coach, how could you emotionally support a participant who is recovering from injury?



	7a.
What are the physical demands of:

· Driving cross-country for 1 hour?

· Completing a course of obstacles for 2 minutes?

· Schooling a driving horse for half an hour?

7b.
How could you test if a participant was capable of undertaking one of these?




	Questions – Participant Nutrition and Hydration

	Foods

Cheese

Weetabix

Lentils

Boiled egg

Chocolate biscuit

Banana

Chips

Salad

Carrot cake

Burger

The Five Major Food Groups

Starchy foods; bread, cereals and potato

Fish, meat, eggs and beans

Dairy

Fruit and vegetables

Foods containing high amounts of fat and sugar

8.
Link the foods to one of the 5 food groups:



	For Questions 9 - 12 please circle the correct answer:

	9.
For a healthy diet participants should:

a)
Eat a range of foods across ALL five food groups. 

b)
Eat foods largely from the Fruit/Vegetable and Fish/Meat/Eggs/Beans groups.  

c)
Eat foods from all categories except those containing high levels of fat and sugar. 

  d)
   Eat foods according to body shape and size.

	10.
Keeping good energy levels throughout coaching sessions and competitions requires participants to:

k) Eat nutrient dense, energy light foods.

b)
Respond to the first inklings of hunger.

c)
Eat small amounts often.

d)
Eat high energy bars before exercise.

  e)
   Eat a combination of carbohydrate and protein following heavy exercise.

	11.
Hydration is critical for successful performance so participants should:

a)
Make sure they drink as soon as they feel thirsty.

b)
Drink water/diluted juice at the end of a coaching session.

c)
Drink the amount of fluid they think they will need at the start of a coaching session.

  d)
Drink small amounts before, during and after coaching.

	12.
Which of the following symptoms indicate a participants may be dehydrated?:

a)
Thirsty

b)
Sleepy

c)
Lack of concentration

d)
Increased body temperature

e)
Increased pulse rate

f)
Darker urine

  g)
  Skin rash
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Part 2, Task 11: Personal Action Plan 

	My strengths in terms of coaching skills identified were:



	The areas for development in terms of coaching skills identified were: 
  

	Action Plan

The action that I am going to take to try and improve this is (you must identify at least one point for improvement):
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Part 2, Task 12a: Formal Assessment of Coaching - Coaching Activity Plan 

	Date:
	Participant:
	Equine(s):
	Backstepper:
	Helpers:

	Equipment/resources:

	Session Goal/s:

	Time   mins
	Task/exercise
	Coaching Style
	Goals

	   3mins
	Standard Intro - Meet and Greet
                                   H&S

                                   Domestic issues/rules

                                   What we are going to do 

                                   Goals for session ref above

Warm Up
	Tell
	

	   mins 
	
	
	

	  Mins
	
	
	

	  Mins
	
	
	

	
	Checking goal activity

Conclusion

Feedback

Where next
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Part 2, Task 12b: Risk Assessment form for Formal Assessment of Coaching 

Coaching session number: ________________________________   Date of risk assessment:___________________________

Venue: 


	Hazard (i.e. the danger)


	Current risk (high/medium/low)
	Who is at risk?
	Current steps taken to reduce risk (e.g. care, helpers, signs etc.)
	Further steps required to reduce risk where not currently adequately controlled

	Hazard(s) caused by venue:


	
	
	
	

	Hazard(s) caused by equipment: 


	
	
	
	

	Hazard(s) caused by equine/turnout, participant and others:


	
	
	
	

	Hazard(s) caused by external factors:  
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Part 2, Task 14: Professional and personal development plans

You are required to list below any training, mentoring, workshops or courses you have attended over the past two years that have helped you to develop as a coach. You should also identify any training, mentoring, workshops or courses that you intend to take over the next 12 months.

	Professional and personal development taken over the past two years
	

	Professional and personal development I intend to work on over the next 12 months
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Appendix 1 
Horsecotland Candidate Procedure Guide
	Step 
	Action

	1
	Find a suitable course to attend by contacting horsescotland office, Training Provider or via the website. Confirm costs with Training Provider for training.

	2
	MINIMUM 5 WEEKS BEFORE COURSE START DATE 

Complete Candidate Registration Pack clearly and as fully as possible.

Send completed Candidate Registration Pack to horsescotland at least 5 weeks in advance of course start date with course payment (by cheque made payable to ‘horsescotland’). Also note interest with the training provider. Payments as follows: Level 1 £152.50; Level 2 £195.00.

	3
	MINIMUM 4 WEEKS BEFORE COURSE START DATE 

Level 1 candidates – 

Check your eligibility to apply for Subsidy Support on the Sportscotland or horsescotland websites.  

If you are eligible, complete the online application at least 4 weeks in advance of the course start date using the following link:

http://www.sportscotland.org.uk/search/?q= +subsidy+application+form&top-search-submit=Search 
N.B. maximum subsidy available for Level 1 is £150

Level 2 or 3 candidates –
Check your eligibility to apply for Subsidy Support on the Sportscotland or horsescotland websites. If you are eligible your application will be processed via horsescotland. N.B. maximum subsidy available for Level 2 is £247.50

IMPORTANT: All subsidy monies received must be returned in full if candidates do not complete the course within two years 

	4
	MINIMUM 2 WEEKS BEFORE COURSE START DATE 

Receive confirmation of your place on the course from horsescotland and confirm course arrangements and payment with the Training Provider.

If candidates are eligible for subsidy, 50% will be paid to candidate.

Go to the horsescotland website at www.horsescotland.org to download your course materials.

	5
	MINIMUM 1 WEEK BEFORE COURSE START DATE

Receive a Pre-Course Preparation Pack from your Training Provider confirming: course venue; courses start times; catering facilities; what to bring to the course; and what to wear.

	6
	COURSE START DATE
Attend your course and start the Learning Programme. 
Agree on a suitable mentor with the Training Provider (help is available from horsescotland if required) 

Send your completed Mentor Information Form to horsescotland.

	7
	MINIMUM 4 WEEKS BEFORE ASSESSMENT DATE (WHERE POSSIBLE, SEE SECTION 12)

Submit to horsescotland:

- a copy of your Sports Coach UK Safeguarding and Protecting Children workshop certificate 

- a copy of your First Aid certificate - for Level 1 recognised Emergency First Aid or 2 day first aid certificate, for Level 2 or 3 BHS First Aid or Health & Safety Executive First Aid at Work certificate. 

- proof of having joined the Protection of Vulnerable Groups (PVG) Scheme (if appropriate).

	8
	AFTER COMPLETION OF LEARNING PROGRAMME

Agree on a suitable assessment date with your Training Provider. Inform horsescotland when you are ready for assessment.

	9
	MINIMUM 3 WEEKS BEFORE ASSESSMENT DATE

Post a copy of your logbook/portfolio to the agreed assessor a minimum of 15 days before the assessment date so that it reaches the assessor no less than 14 days before the assessment date. N.B. It is your responsibility to put the correct postage on your logbook/portfolio for posting to ensure that it reaches the assessor. (It might also be advisable to keep a photocopy of the logbook/portfolio)

	10
	MINIMUM 1 WEEK BEFORE ASSESSMENT

Receive confirmation from your Training Provider/horsescotland on: your lesson topic; the timetable for Assessment Day; and the assessment paperwork to take along on Assessment Day.

	11
	ASSESSMENT DAY
Carry out your final assessment with the independent assessor/receive assessment result from assessor.  

	12
	Complete the Course Evaluation Form and hand to Training Provider to submit to horsescotland.

	13
	WITHIN 4 WEEKS OF ASSESSMENT
Receive 1 certificate from Scottish Qualifications Authority (SQA) 
Receive 1 certificate from horsescotland  horsescotland (if all above documentation has been submitted).

Receive remaining 50% of your Subsidy Support from horsescotland (if all above documentation has been submitted).


Appendix 2 

SQA/ Level 2 Comparison Table (for information purposes only)
	Unit Name/SQA No.
	Plan and Prepare a Series of Coaching Sessions: Equestrian (F1FP 11)

	Outcome
	Performance Criteria (PC)
	Area of Candidate

Pack where PC

is covered 

	Outcome 1: Review and analyse the needs of participants in a series of coaching sessions
	a
	Utilise appropriate methods to gather and analyse information about the participants’ needs
	Part 1, Task 1a

Part 2, Task 6, 8 + 9

	
	b
	Record and communicate this information where appropriate
	Part 1, Task 1a

	
	c
	Identify the implications of the information for the coaching sessions and the participants
	Part 1, Task 1b

Part 2, Task 5, 6, 8, 9, 10

	
	d
	Recognise when referral is necessary and to whom this may be made
	Part 1, Task 1b

	Outcome 2: Produce plans for four linked coaching sessions
	a
	Use the analysis to establish appropriate goals for a series of four linked coaching sessions
	Part 1, Tasks 2 + 5 

	
	b
	Identify resources to support planned sessions
	Part 1, Task 2 + 3

	
	c
	Plan realistic timings, sequences, volumes and intensity
	Part 1, Task 2

Part 2 , Task 8 + 9

	
	d
	Plan for the appropriate use of delivery modes, coaching styles, technical content and evaluation
	Part 1, Task 2

Part 2, Task 1 + 9

	
	e
	Record plans in a format that can be shared with others
	Part 1, Task 2

	Outcome 3: Plan a safe coaching environment for each session
	a
	Undertake a risk assessment for each session
	Part 1, Task 4

Part 2, Task 9

	
	b
	Ensure any recommendations or concerns are communicated to relevant persons
	Part 1, Task 4

Part 2, Task 9

	
	c
	Ensure plans incorporate procedures to protect children and vulnerable adults from abuse
	Part 1, Task 5 


	Unit Name/SQA No.
	Coach Participants and Develop Personal Practice: Equestrian (F1FM 11)

	Outcome
	Performance Criteria (PC)
	Area of Candidate

Pack where PC

is covered 

	Outcome 1: Prepare the activity/facility area and ensure that participants are prepared for coaching sessions
	a
	Ensure that equipment is set up in accordance with accepted guidelines
	Part 2, Tasks 1 + 9

	
	b
	Undertake safety checks to ensure that the activity/facility area meets the required standards
	Part 2, Tasks 1 + 9

	
	c
	Ensure that the dress of all involved is safe and appropriate
	Part 2, Tasks 2 + 9

	
	d
	Explain emergency procedures and safety requirements to participants
	Part 2, Tasks 2, 7 + 9

	
	e
	Inform participants of goals and activities
	Part 2, Task 2 + 5

	
	f
	Ensure participants’ level of experience and ability is appropriate to the sessions
	Part 2, Task 2, 5, 8 + 10

	Outcome 2: Establish and maintain good working relationships
	a
	The role and responsibilities of the coach are explained to participants
	Part 2, Tasks 2 + 4

	
	b
	Use appropriate methods of communication to create a positive environment for learning
	Part 2, Tasks 2, 3, 4, 6, 7 + 9

	
	c
	Set appropriate rules for participants behaviour
	Part 2, Tasks 2, 3, 6, 7 + 9

	
	d
	Encourage participants to provide constructive feedback and to adopt a positive attitude
	Part 2, Tasks 2, 3, 5 + 9

	Outcome 3: Deliver two coaching sessions which develop participants’ performance
	a
	U  se appropriate warm up activity or activities for the session
	Part 2, Tasks 2, 8 + 9

	
	b
	Sessions follow the delivery plans taking into account any changes in circumstances/needs
	Part 2, Tasks 1, 2, 6, 7 + 9

	
	c
	Apply the planned delivery techniques, strategies and principles
	Part 2, Tasks 1, 2, 3, 5, 6, 7 + 9

	
	d
	Observe and respond appropriately to participants’ performance
	Part 2, Tasks 1, 2, 3, 5, 6,  7 + 9

	
	e
	Demonstrations and explanations are technically correct and met needs of the participants 
	Part 1, Task 6

Part 2, Task 1, 2, 3 + 7

	
	f
	Conclude sessions appropriately
	Part 2, Task 2

	
	g
	Equipment and facilities are left in condition appropriate for future
	Part 2, Task 2

	Outcome 4: Use session evaluations to monitor and develop personal practice for six sessions
	a
	Analyse and evaluate own strengths and weaknesses in coaching practice  
	Part 2, Task 11

	
	b
	Produce a personal action plan to develop coaching practice
	Part 2, Tasks 1 + 12

	
	c
	Implement personal action plan, incorporating necessary amendments where necessary
	Part 2, Task 13

	
	d
	Review plan for future use
	Part 2, Task 13 + 14


Appendix 3
Technical Criteria for the Level 2 Equestrian Coach (RDA Driving) 
	Technical aspects to be coached 



	Prepare to drive
	Leading and turning. Equipment and assistants. Harness and vehicle check, spares/ emergency kit and location. Appropriate dress for the activity.

	Harness 
	Harness appropriate for specific driving activities. Function of basic harness parts and fit.  Harness variations making it appropriate for the vehicle and horse. Correct procedures of harnessing up and removing harness. Safety checks.

	Driving vehicles
	Vehicles appropriate for the activity. Maintenance and servicing. Legislative requirements.

	Put-to and Take-out
	Correct procedures for putting to and taking out. Roles of assistant and helpers. Vehicle appropriate for horse and task. Harness correctly fitted to suit the horse/vehicle and appropriate for balance, braking and pulling.

	Mounting/dismount
from a vehicle
	Preparation for mounting/dismounting. The driver, the backstepper and passenger mount and dismount from the vehicle appropriately.

	Driving position
	Correct body position for a variety of vehicles. Basic suppleness and balances required in the driving position. Balance security and straightness maintained in different driving activities. Hand/rein position using appropriate driving styles for activities. Co-ordination of aids when driving with the reins held as required.

	Warm-up for horse
	Free walk, trot and canter. Changes of direction. Turns, circles and transitions. In hand, ridden or driven.

	Natural aids
	Voice and hands. Co-ordinated aid application. Preparation for transitions.  Forward driving. Non-restricting controlling/tense rein contact.  

	Artificial aids
	Use of the whip. When and when not to use the whip.

	Effective driving
	Fluent unconstrained work of the horse. Free forward movement. Diagonals in trot. Correctly sized and shaped school figures. Simple moving the horse/pony way from the leg exercises.

	Driving on the flat in an enclosed area
	Walk, trot and canter appropriate for the driving activity. Contact and use of the reins. Use of voice and whip in conjunction with the reins. Transitions and turns. Rhythm, balance, speed, stride length, straightness, bend, flexion and outline. Paces and variations. Softness and quality of pace.  

	Driving in the open and over undulating terrain
	Secure balanced position that does not hinder the horse. Correct use of the aids. Driving technique during all phases of the activity (approach, route, turns, speed, safety, and completion). Effective control of pace. Fluent and Forward. Appropriate paces. Effective and appropriate use of backstepper.

	Driving on the road
	Position on the road, use of assistants, road signals, legal requirements

	Cool/Warm-down horse
	Free walk. Cool and dry. Respiration rate.

	Working the driving horse from the ground
	Working the driving horse from the ground in preparation for driving.
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Riding for the Disabled Association


incorporating Carriage Driving 


New Client Information








Gain attention before starting


Learn and use participants’ names


Plan what you are going to say


Ask the participant an open question to promote self analysis e.g. ”what did you notice about…”


Keep it simple 2-3 key points


Smile, use eye contact and open body language


Invite questions and check for understanding 


Limit the information to 1-2 key points


Position so all can see and hear


Give simple and specific information in a positive way


Coach the person rather than use them as a tool for improving the horse


Provide correct image and focus on 1-2 key points


Show interest in and respect for all participant


Provide the demonstration more than once and from different angles


Check for understanding “What will you do now?”





Break down and focus on one part at a time


Check if the outcome is successful


Give positive feedback on effort as well as performance


Observe several times


Get participants active quickly


Set activities that challenge all individuals


Ensure everyone is actively involved and can be successful


Observe from different angles 
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